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Meeting No 1

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’' Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 04/08/23
NOTICE

A departmental meeting shall be held on 4" August, 2023 at 3 P.M to discuss about the NAAC

related matter. All the faculty members are requested to attend the meeting on time.

L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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Meeting No. 2

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 26/08/23

NOTICE

A departmental meeting shall be held on 26" August, 2023 at 3 P.M to discuss about organizing
a Library orientation Programme for newly admitted students of 1% semester. All the faculty

members are requested to attend the meeting on time.

[ o

L=z

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

ACTION TAKEN REPORT

Date: 26/8/2023

As per the decision taken on departmental meeting, a library orientation programme was

organised for the newly admitted students of 1% semester under FYUGP. The librarian of

Gargaon College Central library Dr. Pankaj Kr. Nath was invited as resource person for the

programme. The programme was held on 29" of August, 2023.

L=

—

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 3

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 08/09/23

NOTICE

A departmental meeting will be held on 8" September, 2023 at 3 P.M to discuss about the
decisions taken on HoD meeting. All the faculty members are requested to attend the meeting on

time.

— 3
B L

L=z

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 28/09/2023

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 08/09/2023, following actions has

been taken-

1. A class test will be organised for the students so that they prepare well for upcoming
sessional examination.
2. Seminar presentation will be organised for students of 1%, 3 and 5% semester students

from 10/10/2023.

— .
L= -

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 4

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 06/10/2023

NOTICE

A departmental meeting will be held on 6™ October, 2023 at 3 P.M to discuss about the
upcoming sessional examination of B.Sc 1%, 3™ and 5" semester students. All the faculty

members are requested to attend the meeting on time.

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 10/10/2023

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 06/10/2023, following actions has

been taken-

1. Faculty members submitted the question papers for sessional examination.
2. They also submitted the assignment and seminar presentation marks obtained by the

students on 14/10/2023.

e

Z,/,}; -

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 5

DEPARTMENT OF BOTANY

Q e 2 GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 30/10/2023
NOTICE

A departmental meeting will be held on 30" October, 2023 at 3 P.M to discuss about various

matters. All the faculty members are requested to attend the meeting on time.

% .
L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B' Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 02/11/2023

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 30/10/2023, following actions has

been taken-

1. Faculty members submitted the marks obtained by students in last sessional examination.

2. They also prepared the marks list of students.

s V. .
L=

(Dr. Dimbeshwar Das)
Head, Department of Botany
Gargaon College, Simaluguri




Meeting No. 6

DEPARTMENT OF BOTANY

\\v > 7 GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 17/01/2024

NOTICE

A departmental meeting will be held on 17" January, 2024 at 3 P.M to discuss about course
distribution and preparation of Mentor-Mentee list. All the faculty members are requested to

attend the meeting on time.

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B' Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 18/1/2024

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 17/01/2024, following actions has

been taken-

1. Course was distributed among all three faculty members.

2. Mentor-mentee list of even semester semester was prepared.

s ;
L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 7

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 19/01/2024

NOTICE

A departmental meeting will be held on 19" January, 2024 at 3 P.M to discuss about teaching
plan by each faculty members. All the faculty members are requested to attend the meeting on

time.

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

Q Z GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 20/01/2024

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 19/01/2024, following actions has

been taken-

1. Teaching plan was submitted by all faculty members for the even semester.

=2

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 8

DEPARTMENT OF BOTANY

\\, < 7 GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 23/01/2024

NOTICE

A departmental meeting will be held on 23™ January, 2024 at 3 P.M to discuss about upcoming
college week with the students of 2", 4" and 6™ semester. All the faculty members are requested

to attend the meeting on time.

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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Meeting No. 9

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B' Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 13/02/2024

NOTICE

A departmental meeting will be held on 13™ February, 2024 at 3 P.M to discuss about various
matters that were told during meeting with Principal Sir. All the faculty members are requested

to attend the meeting on time.

—

L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

Q Z GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 14/02/2024

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 13/02/2024, following actions has

been taken-

1. Employment details of alumni of the Department were updated.
2. All the data regarding AQAR were updated.

LS~

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 10

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 06/03/2024
NOTICE

A departmental meeting will be held on 6" March, 2024 at 3 P.M to discuss about some

important matters. All the faculty members are requested to attend the meeting on time.

L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

Q Z GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 06/03/2024

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 06/03/2024, following actions has

been taken-

1. It was decided to publish a coffee table book by the Department.
2. Weekly ICT class report of all faculty members were submitted to IQAC.

— |
L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Meeting No. 11

DEPARTMENT OF BOTANY

GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 07/03/2024

NOTICE

A departmental meeting will be held on 7 March, 2024 at 3 P.M to discuss about organising a
parent teacher meeting for B.Sc 2", 4™ and 6" semester students. All the faculty members are

requested to attend the meeting on time.

i I
L=

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri
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DEPARTMENT OF BOTANY

Q Z GARGAON COLLEGE

NAAC Accredited with 'B’ Grade
P.O. SIMALUGURI, PIN : 785 686, DIST. SIVASAGAR (ASSAM)

Date: 16/03/2024

ACTION TAKEN REPORT

As per the decision taken on departmental meeting held on 07/03/2024, following actions has

been taken-

1. A Parent teacher meeting was conducted on 16/03/2024.

(Dr. Dimbeshwar Das)
Head, Department of Botany

Gargaon College, Simaluguri




Department of Chemistry



Meeting No 1

Department of Chemistry, Gargaon College

NOTICE

Date:29 /0712023

It is hereby informed that a general meeting will be held on 29® July, 2023 at 7 pm (online
mode on google meet) to discuss about upcoming induction program to be held on | August,
23. Therefore all the faculty members are requested to present the same.

HOD, Chemistry

A\

(Dr . Anna Gogoi)
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b. Minute of Meeting
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Department of Chemistry, Gargaon College

Action Taken Report
Date:3/08/2023
To,
The Principil
Gargaon College
Str,
With reference to the meeting held on 1* Aupust, 2023, T like to inform you that following

work have been done as per the decision taken in the meeting.

1. The induction programme was conducted successfully.
HOD, Chemustry
(Dr . Anna Gogot)
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Meeting No 2

Department of Chemistry, Gargaon College

NOTICE
Date:1 /08/2023

It is hereby informed that a departmental meeting will be held on 27¢, August, 2023 at 11.45
pm to discuss about class & course distribution for odd Semester. Therefore, all the faculty
members are requested to present the same.

HOD, Chemistry

@%'

(Dr . Anna Gogoi)
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b. Minute of Meeting
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To,
The Principal
Gargaon College

Sir,
With reference to the meefing held on 2 August, 2023, I like to inform you that following
work have been done as per the decision taken in the meeting.

1. The classes are allotted equally to all the faculty members of our department.
2. The courses were distributed among all the faculty members.

HOD, Chemistry

(Dr . Anna Gogoi)

ment



Meeting No 3

Department of Chemistry, Gargaon College
NOTICE

Date:12 /09/2023

It is hereby informed that a departmental meeting will be held on 13%_September, 2023 at 11
am to discuss about the arrangement and maintain of store room of department. Therefore, all
the faculty members are requested to present the same.

HOD, Chemistry

A\

(_Dr . Anna Gogoi)

apal
Head of the D.:[ J
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CD'.IGge

Gargad”




b. Minute of Meeting
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Department of Chemistry, Gargaon College

Action Taken Report
Date:18/09/2023
To,
The Principal
Gargaon College
Sir,

H

With reference to the meeting held on 13% September, 2023, I like to inform you that
following work have been done.

1. The Stock register book will be maintained by Rituraj Tahu

2. The store room will arranged by Pinku Borgohain and Himanta Duwarah, Lab
assistant.

HOD, Chemistry

(Dr . Anna Gogoi)
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Meeting No 4

Department of Chemistry, Gargaon College

NOTICE
Date:08 /10/2023

It is hereby informed that a meeting will be held on 9 Qctoberl, 2023 at 12.30 pm with
faculty member of Chemistry department to discuss about NC/DC list preparation and
question paper setting. Therefore, all the faculty members are requested to present the same.

HOD, Chemistry

D%.

(Dr . Anna Gogot)

Head of the Depariment
Chemisiry Department
Gargaon College, Simaluguri



b. Minute of Meeting
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Action Taken Report
Date:24/10/2022

To,
The Principal
Gargaon College

Sir,
As per the decision in the meeting held on 24t October, 2022, the following action has been
taken

1. Department of Chemistry has prepared NC/ DC list and submitted to the office.
2. The question paper for sessional examination has been set by faculty members of the
department.

HOD, Chemistry

{Dr . Anna Gogoi) ot
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Meeting No 5

Department of Chemistry, Gargaon College

NOTICE
Date:19 /12/2023

It is hereby informed that a meeting will be held on 20® December, 2023 at 12.05 pm with
faculty member of Chemistry department to discuss about upload internal marks and upload
regarding individual data to SAMARTH. Therefore, all the faculty members are requested to
present the same.

HOD, Chemistry

Q%.

(Dr . Anna Gogoi)

Head of the Department
Chemistry Deparime
Gargaon College, Simaluguri




b. Minute of Meeting
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Action Taken Report
Date:29/12/2023

To,
The Principal
Gargaon College

Sir,
As per the decision in the meeting held on 20t December, 2023, the following action has
been taken

1. The internal Assessment marks has been uploaded

2. The individual data will be uploaded by itself by each faculty members to
SAMARTH.

HOD, Chemistry

Q%'

{Dr . Anna Gogoi)
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Meeting No 6

Department of Chemistry, Gargaon College
NOTICE
Date:05 /02/2024

It is hereby informed that a inter Departmental meeting will be held on 6™ February, 2024, at

12.45 pm to discuss about course distribution and class distribution. Therefore, all the faculty
members are requested to present the same.

HOD, Chemistry

Q%.

(Dr . Anna Gogoi)

Head of the Department
Chemistry Department
Gargaon College, Sim

alugun



b. Minute of Meeting
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Department of Chemistry, (zargaon College

Action Taken Report

Date:08 /02/2024

To,

The Principal
Gargaon, College

Sir,

s

‘With reference to the meeting held on 6 February, 2024, I like to inform you that following
work have been done as per the decision taken in the meeting.

1. The classes are allotted equally to all the faculty members of our department.
2. The courses wete distributed among all the faculty members.

HOD, Chemistry




Meeting No 7

Department of Chemistry, Gargaon College

NOTICE
Date:02/04/2024

It is hereby informed that Departmental meeting will be held on 3% April, 2024 at 2.30 pm to
discuss about various decisions taken at the meeting of HoD’s with Principal. Therefore, all
the faculty members are requested to present the same.

HOD, Chemistry

Q%.

( Dr . Anna Gogoi)

Head of the Department

Gargaon College, Simaluguri



b. Minute of Meeting
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Department of Chemistry, Gargaon College

Action Taken Report

Date:10 /05/2024

To,

The Principal
Gargaon College

Sir,

H

With reference to the meeting held on 3% April, 2024, I like to inform you that following
work have been done as per the decision taken in the meeting.

1. The question paper was get by all the faculty members individually for respective
subjects
2. The answer script was hang on the notice paper as decision taken in HoD meeting

HOD, Chemistry




Meeting No 8

Department of Chemistry, Gargaon College

NOTICE
Date:26/05/2024

It is hereby informed that Departmental meeting will be held 27% May, 2024 at 2.05 pm to
discuss about NAAC related work. Therefore, all the faculty members are requested to
present the same.

HOD, Chemistry

@%'

( Dr . Anna Gogoi)

Head of the Department

Gargaon College, Simaluguri



b. Minute of Meeting
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Department of Chemistry, Gargaon, College

Action Taken Report

Date:06/06/2024

To,
The Principal
Gaxgaon College

Sir,

As per the decision in the meeting held on 27-05-2024, the following action has been taken

1. Different works has been distributed among faculty members

HOD, Chemistry




Department of Commerce



Department of Commerce

Gargaon College, Simaluguri,
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 02/08/2023

Meeting No. 1

Notice

The Department of Commerce is going to organize a departmental meeting regarding discussion of the
Major, Minor and GFC Subjects and reshuffle of departmental duties on 3™ August, 2023 at 1 pm. All the
faculty members are requested to attend the same at the stipulated time.

oo~

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD

Department of € :
Gargaon College

f Commerce



Department of Commerce

Gargaon College, Simaluguri,
P.O. Simaluguri, Dist. Sivasagar (Assam)

Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 03/08/2023

MINUTES OF MEETING
dated 3" August 2023
Presence of the members:
Dr. Meghali Bora
Mr. Anil Tanti
Mrs. Nomami Dutta
Mr. Gautom Hazarika
Dr. Mintu Gogoi
Dr. Nazreen Parveen Ali

ok wnE

Item No.1: Reshuffle of Departmental responsibilities
Resolution: It is resolved that the assigned members will accordingly carry out the departmental
responsibilities.
Item No.2: Discussion on Major, Minor and Generic subjects to be offered under NEP
Resolution: It is resolved to offer the following by the department:
Major:
1. Finance
2. Human Resource Management
Generic Elective Courses:
1. Fundamentals of Accounting
2. Introduction to Banking
3. Marketing for Beginners
Minor:
1. Indian Banking System
2. Marketing Management

o~

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD
At of COMMeErce
Depart ${o)

Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 7/08/2023

ACTION TAKEN
In response to resolutions of the meeting dated 03/08/2023, the following actions were taken:

1.Assigned members of the department resumed their responsibilities.

2. As per resolution the major, minor and generic elective courses have been offered to the students under
NEP.

e

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College
HOD

Aartmoent of Commerce
Department ¢ bt

Gargaon College



Department of Commerce

Gargaon College, Simaluguri,
P.O. Simaluguri, Dist. Sivasagar (Assam)

Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Re{ Nno:
Dated: 22/08/2023

Meeting No. 2

Notice

The Department of Commerce is going to organize a departmental meeting regarding allotment of
departmental duties on 23 August, 2023 at 1 pm. All the faculty members are requested to attend the
same at the stipulated time.

e~

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD

Departm vt O (

_ommerce
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 22/08/2023

MINUTES OF MEETING
dated 23" August 2023

Presence of the members:

7. Dr. Meghali Bora

8. Mr. Anil Tanti

9. Mrs. Nomami Dutta

10. Mr. Gautom Hazarika

11. Dr. Mintu Gogoi

12. Dr. Nazreen Parveen Ali

Item No.1: Allotment of Departmental responsibilities.
Resolution: It is resolved that the assigned members will accordingly carry out the departmental
responsibilities as given below:
1. Departmental Fund Maintenance- Dr. Nazreen Parveen Ali.
2. ICT Lab Management- Dr. Mintu Gogoi.
3. 1QAC record keeping- Dr. Nazreen Parveen Ali.
4. Extension Activities- Teamwork.
5. Departmental Record Keeping- Ms. Nomami Dutta
6. Departmental Exam Matters- Dr. Mintu Gogoi.
7. Alumni Matters- Mr. Anil Tanti.
8. Placement & Career Counselling- Mr. Gautom Hazarika, Dr. Nazreen Parveen Ali & Ms. Nomami
Dutta.
9. Departmental Library- Ms. Nomami Dutta.
10. Samarth- Mr. Gautom Hazarika.
11. Parents Teachers Meetings- Dr. Meghali Bora & Dr. Mintu Gogoi.
12. Field Study/Industrial Tour/Training/Internship- Mr. Anil Tanti, Dr. Meghali Bora & Mr. Gautom
Hazarika.
13. Addon Course- Dr. Meghali Bora & Mr. Gautom Hazarika
14. Departmental Publication- Dr. Meghali Bora & Dr. Mintu Gogoi.




Pimn: 785686

Department of Commerce

Gargaon College, Simaluguri,
P.O. Simaluguri, Dist. Sivasagar (Assam)

Email: deptofcommercegargaoncollege@gmail.com

ACTION TAKEN

Dated: 25/08/2023

In response to resolutions of the meeting dated 23/08/2023, the following action was taken:

1.Assigned members of the department resumed their responsibilities.

oo

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD
Departm st of Commerce

Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

rRef no: Dated: 21/08/2023

Meeting No. 3

Notice

The Department of Commerce is going to organize a departmental meeting regarding head of the
department charge hand-over on 1% September, 2023 at 1 pm. All the faculty members are requested to
attend the same at the stipulated time.

e~

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD

Department of Cor

t of Commerce
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

'.::.,f/
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Ref no: Dated: 01/09/2023

MINUTES OF MEETING
dated 1% September 2023

Presence of the members:

13.
14.
15.
16.
17.
18.

Dr. Meghali Bora

Mr. Anil Tanti

Mrs. Nomami Dutta
Mr. Gautom Hazarika
Dr. Mintu Gogoi

Dr. Nazreen Parveen Ali

Item No.1: Handover of Headship of the department.

Resolution: It is resolved that the headship of the department is handed over to Mr. Anil Tanti by former
HOD Dr. Meghali Bora as per order from office of the Principal(order no. GC/Headship/116/2023/483,
dated 31/08/2023.)

L

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College
HOD
Department of Commerce
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 01/09/2023

ACTION TAKEN
In response to resolutions of the meeting dated 1/09/2023, the following action was taken:

1.Assigned headship duty of the department was resumed immediately by Mr. Anil Tanti.

e~

Dr. Meghali Bora
Head,
Department of Commerce
Gargaon College

HOD
Department of Cor

of Commerce
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com
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Ref no: Dated: 1£8/09/2023

Meeting No. 4

Notice

The Department of Commerce is going to organize a departmental meeting regarding various
programmes to be organized by the department on 19" September, 2023 at 2 pm. All the faculty members
are requested to attend the same at the stipulated time.

Cjﬂj
HON

epartment of Commerc
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dateol: 19/09/2023

MINUTES OF MEETING
dated 19" September 2023
Presence of the members:
19. Dr. Meghali Bora
20. Mr. Anil Tanti
21. Mrs. Nomami Dutta
22. Mr. Gautom Hazarika
23. Dr. Mintu Gogoi
24, Dr. Nazreen Parveen Ali

Item No.1: Discussion on Alumni Talk Series/ Student Motivational Talks

Resolution: It is resolved to hold talk series by the alumni on Saturday’s as per convenience.

Item No. 2: Student Seminar

Resolution: Student Seminar Shall be organized and date shall be fixed to conduct the programme.

Item 3: Extension Activity

Resolution: An awareness programme on maintenance of cash book to Gargaon Gaon Panchayat shall be
organized.

Item 4: Placement Cell Activity:

Resolution: Special sessions suggested to be conducted for placement.

Cjﬂj
HOD

zpartment of Commerc
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Dated: 25/09/2023

Ref no
ACTION TAKEN
In response to resolutions of the meeting dated 19/09/2023, the following actions were taken:
1. Alumni talks on various topics are being conducted as per schedule.

2. An awareness programme on maintenance of cash book was held on 23" Sept.,2023 in Gargaon
Gaon Panchayat.

%
~ HOD

zpartment of Commerc
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 7/02/2024

Meeting No. 5

Notice

The Department of Commerce is going to organize a departmental meeting regarding performance of
students, courses to be offered and other issues by the department on 8" February, 2024 at 2 pm. All the

faculty members are requested to attend the same at the stipulated time.
I

HOD
zpartment of Commerc
Gargaon College



Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

Ref no: Dated: 8/02/2024

MINUTES OF MEETING
dated 8" February 2024

Presence of the members:

25. Dr. Meghali Bora

26. Mr. Anil Tanti

27. Mrs. Nomami Dutta

28. Mr. Gautom Hazarika

29. Dr. Mintu Gogoi

30. Dr. Nazreen Parveen Ali

Item No.1: Discussion on improvement of performance of students.
Resolution: It is resolved to take strict actions against irregular students and to take disciplinary actions
against such irregularities.
Item No. 2: Orientation on subjects to be opted and Major, SEC and Minors to be offered.
Resolution: It is resolved to offer the following courses in the semester:
Minor: 1. Cost Accounting
2.Labour Welfare
SEC: 1. Event Management.
GEC: 1. Sales Management
2.Career Planning and Development.

Item 4: Other Issues.
Resolution: PTM, Gyanyatra, Mentor-mentee sessions and reading room are others issued were
discussed.

f -
( i/ k.zj

HOD
cpartment of Commerc
Gargaon College
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Department of Commerce

Gargaon College, Simaluguri,

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: deptofcommercegargaoncollege@gmail.com

PoONE

Dated: 15/02/2024

ACTION TAKEN

In response to resolutions of the meeting dated 8/02/2024, the following actions were taken:
Courses were offered as per resolution for this semester.

Mentor-mentee sessions are being conducted at regular intervals.

APTM was held on 13" February 2024 at 1 pm.

Name list of five students were collected for gyanyatra.

QﬁZCj
HOD

cpartment of Commerc
Gargaon College
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Meeting No 1

DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. - 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.gc@gmail.com

Date: 16-6-2023
NOTICE

The Department of Economics is going to conduct a meeting regarding departmental routine for the
new session, allotment of classes to teachers, course distribution ete. for the odd Semester (2023)

on 16-6-2023. All faculty members are requested to attend at the stipulated time.

SO

-

(Dr. K.J."Handique)
HOD, Economics
(iargaon College, Simaluguri
Dr. Krishna Jyoti HandiJue
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 16-6-2023
MINUTES OF MEETING

Presence of the Members:
1. Dr. K.J. Handique

2. Dr. R. Borah
3. Dr. N. Chutia
4. Dr. S. Saikia
5. A.Dutta

6. A.Kumari

Item No. 1: To discuss about departmental routine

The Head of the Department initiated a meeting to discuss the departmental routine and allotment of
classes to teachers based on the central routine.

Resolution No. 1: Resolved that the departmental routine and allotment of classes will be made
available as soon as the central routine is made available by the College Routine Development
Committee.

Item No. 2: To discuss about the course distribution for the Odd Semester (2023) syllabus

The Head of the Department initiated a meeting to discuss the course distribution for the Odd
Semester (2023) syllabus.

Resolution: No. 2: Resolved that the course distribution for the Odd Semester (2023) syllabus will be
done immediately.

%mandiqtlc)

HOD, Economics
Gargaon College, Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.gc@gmail.com

Date: 19/6/2023
ACTION TAKEN REPORT
To

The Principal
Gargaon College

Sir,
As per decision of the Department meeting held on 16-6-2023 the following actions have been taken.

1. The departmental routine has been set and allotment of classes to teachers based on the central
routine has been made.

2. The course distribution for the Odd Semester (2023) syllabus has been completed.

= === R
et Of AN Ej M .
75 A\ (Dr.\K.J. Handique)

HOD, Economics
Gargaon College, Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




Meeting No 2

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 26/06/2023
NOTICE

The Department of Economics is going to conduct a meeting regarding organizing an Orientation
Programme and an Anti -Ragging Awareness Programme in the department for the first year
students of Four-Year Undergraduate Programme Under NEP 2020. All faculty members are

requested to attend at the stipulated time.

Gt

(Dr. K.J. Handique)
HOD, Economics
Gargaon College, Simaluguri
Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 26/06/2023

MINUTES OF MEETING

Presence of the Members:
1. Dr. K.J. Handique

2. Dr. R. Borah
3. Dr. N. Chutia
4. Dr. S. Saikia
5. A.Dutta

6. A. Kumari

Item No. 1: To discuss about holding an Orientation Programme and an Anti -Ragging Awareness
Programme in the department for the first year students of Four-Year Undergraduate Programme
Under NEP 2020.

The Head of the Department called on the members of the need to organize an Orientation
Programme and an Anti -Ragging Awareness Programme in the department for the first year students
of Four-Year Undergraduate Programme Under NEP 2020.

Resolution No. 1: Resolved that an Orientation Programme and an Anti -Ragging Awareness
Programme in the department would be organized as soon as the new sessions start.

C i

o
{Dr. K\J. Handique)
HOD, Economics
Gargaon College, Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 17/08/2023

ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,
As per decision of the Department meeting held on 26/06/2023, the following actions have been
taken.

1. An Orientation Programme was held on 01/08/2023 in the ICT Room of the Department.

2. An Anti -Ragging Awareness Programme was held on 17/08/2023 in the ICT Room of the

Department.

\§% =
/ (Dr.\K.J. Handique)

HOD, Economics
Gargaon College. Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




Meeting No 3

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. - 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.gc(@gmail.com

Date: 01/09/2023

NOTICE

The Department of Economics is going to conduct a meeting to discuss organizing a Workshop on
Agricultural Entrepreneurship for Green Livelihood on 01/09/2023. All faculty members are

requested to attend at the stipulated time.

peq et —

N
/(Dr. J. Handique)
HOD, Economics
Gargaon College, Simaluguri
Dr. Krishna Jyoti Handique
Associate Professor & Head

Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

01/09/2023

MINUTES OF MEETING

Presence of the Members:
1. Dr. K.J. Handique

2. Dr. R. Borah
3. Dr. N. Chutia
4. Dr. S. Saikia
5. A.Dutta

6. A.Kumari
7. S. Borkotoky

Item No. 1: To discuss about holding a Workshop on Agricultural Entrepreneurship for Green
Livelihood for the development of the students.

Resolution No. 1: Resolved that a Workshop on Agricultural Entrepreneurship for Green Livelihood
in the department would be organized as soon as possible.

%ﬁandiquc)

HOD, Economics
Gargaon College, Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.gc@gmail.com

Date: 15/09/2023
ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,
As per decision of the Department meeting held on 01/09/2023, the following actions have been taken.
1. A Workshop on Agricultural Entrepreneurship for Green Livelihood was organised on 15th
September, 2023 at the college premises. Dr. Pradip Handique, Senior Scientist and Head of the

Krishi Vigyan Kendra, Rohdoi, Sivasagar was invited as resource person for this programme.

e
(Dr.\K.J. Handique)

HOD, Economics
Gargaon College, Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




Meeting No. 4

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 20/09/2023

NOTICE

The Department of Economics is going to conduct a meeting regarding the need to undertake a
Parent Teacher Meeting to discuss the student oriented works with the parents on 20/09/2023. All

faculty members are requested to attend at the stipulated time.

% /:f-/>/
(Dr.\K.J. Handique)

HOD, Economics
Gargaon College. Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 20/09/2023
MINUTES OF MEETING

Item No.l: To discuss about holding Parent teacher Meeting in the department. The Head of the
Department request the members of the need to undertake a Parent Teacher Meeting to discuss
the student oriented works with the parents.

Resolution No. 1: Resolved that a Parent Teacher Meeting would be called as soon as possible in

the department.

é qat—
(I)rﬁklandiquc)
HOD, Economics
Gargaon College, Simaluguri
Dr. Krishna Jyoti Handique
Associate Professor & Head

Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 29/09/2023

ACTION TAKEN REPORT

To

The Principal

Gargaon College

Sir,

As per decision of the Department meeting held on 20/09/2023, the following actions have been taken.

1. A Parent teacher Meeting was organized on 26/09/2023.

cqrrl—
(Dr.K.J. ;tl/;ndiquc)
HOD, Economics

Gargaon College. Simaluguri

Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




Meeting No 5

DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 03/10/2023

NOTICE

The Department of Economics is going to conduct a meeting regarding conducting BA Sessional
Examination and MA First Sessional Examination.on 03/10/2023. All faculty members are

requested to attend at the stipulated time.

-

(Dr. K.J."Handique)
HOD, Economics
Gargaon College. Simaluguri
Dr. Krishna Jyoti Handique
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.gc@gmail.com

Presence of Members:

D

No

Dr. K.J. Handique
Dr. R. Borah

N. Chutia

Dr. S. Saikia

A. Dutta

A. Kumari

S. Borkotoky

Date: 03/10/2023

MINUTES OF MEETINGS

Item No. 1: To discuss about conducting BA Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting BA Sessional
Examination.
Resolution No. 1: Resolved that the BA Sessional Examination will be conducted as per the schedule
provided by the college administration.

Item No. 2: To discuss about conducting MA First Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting MA First Sessional

Examination.
Resolution No. 2: Resolved that the MA First Sessional Examination will be conducted from
11-10-2023.

S epse
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(Dr. K.J. Handique)
HOD,Economics
Gargaon College, Simaluguri
Dr. Krishna Jyoti Handique
Associate Professor & Head

Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 03/10/2023

ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,
I have the honour to inform that as per decision of the Departmental meeting held on 03/10/2023, the

following actions have been taken.

1. The BA Sessional Examination and MA First Sessional Examination routine has been set and
responsibilities are allotted to the teachers.

Dr. K.J.Handique
HOD, Economics
or ALRAGY, G158, Simaluguri
Associale Professor & Head

Department of Economics
Gargaon College, Simaluguri




Meeting No 6

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. - 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 08/11/2023

NOTICE

The Department of Economics is going to conduct a meeting to discuss important issues related to

the department on 08/11/2023. All faculty members are requested to attend at the stipulated time.

(Dr. K.J."Handique)
HOD, Economics
Gargaon College. Simaluguri
Dr. Krishna J%fotu HandiJue
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 08/11/2023
MINUTES OF MEETING

Presence of the Members:
1. Dr. K.J. Handique

Dr. R. Borah

N. Chutia

Dr. S. Saikia

A Dutta

6. A. Kumari
7. S. Borkotoky

Do W

Item No. 1: To discuss holding Faculty Exchange Programmes for the development of the students.
Resolution No. 1: Resolved that a Faculty Exchange Programmes in the department would be
organized as soon as possible.

Item No. 2: To discuss about conducting MA Second Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting MA Second Sessional
Examination.

Resolution No. 2: Resolved that the MA Second Sessional Examination will be conducted from
20-11-2023.

As there was no matter for discussion, the meeting ended with a vote of thanks to and from the Chair.

r. K.J."Handique)
HOD, Economics
Gargaon College, Simaluguri

Dr, Krishna Jyoti Handifue
Associate Professor & Head
Department of Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

s"'/,/ GARGAON COLLEGE
Nl Estd. - 1959
%%TE‘ P.O. Simaluguri, Dist. Sivasagar (Assam)

Pin: 785686
Email: economics2021.ge@gmail.com

Date: 01/12/2023

ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,

I have the honour to inform that as per decision of the Departmental meeting held on 08/11/2023, the
following actions have been taken.
. The MA Second Sessional Examination routine has been set and responsibilitics are allotted to
the teachers.
2. Faculty Exchange Programme in the department was organized:

a. Dr. Ronjit Khanikar, Assistant Professor, Department of Economics, HCDG College,
Nitaipukhuri, Sivasagar was invited as an invited faculty for the Faculty Exchange
Programme on 16/11/2023.

b. Mr. Gautam Hazarika, Assistant Professor, Department of Commerce, Gargaon College
was invited as resource person to deliver a lecture on the topic “Basic Rules of
Accounting” on 16/11/2023, 20/11/2023 & 22/11/2023.

¢. Mr. Rantu Hazarika, Assistant Professor, Department of Economics, Dibrugarh University,
Assam was invited as an invited faculty for the University Faculty Programme.

d. Mr. Karuna Phukan, Assistant Professor, Department of Economics, Digboi College,
Assam was invited as resource person for a Faculty Exchange Programme.

QO
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Dr Rimjim Borat
HoD. Depar'ment o1 . cONOMICS
Gargaon College Simalugun Assal

HOD, Economics
Gargaon College, Simaluguri




Meeting No 7

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. - 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 20/3/2024

NOTICE

The Department of Economics is going to conduct a meeting to discuss important issues related to

the department on 20/3/2024. All faculty members are requested to attend at the stipulated time.

ool
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Dr Rimym € '
HoD . Depar'ment o) nomics
Cavgao'vl eqe Simalugun AsS

HOD, Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 20/3/2024
MINUTES OF MEETING

Presence of the Members:

1. Dr. R. Borah
N. Chutia
Dr. S. Saikia
4. A Dutta
5. A. Kumari
6
7

W o

S. Borkotoky
A. Begum

Item No. 1: To discuss holding extension activities, workshops, students seminars, career counselling
programmes etc.for the development of the students.

Resolution No. 1: Resolved that workshops, students seminars, career counselling programmes etc. in
the department would be organized as soon as possible.

Item No. 2 : To discuss about conducting BA Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting BA Sessional
Examination.

Resolution No. 2: Resolved that the BA Sessional Examination will be conducted as per the schedule
provided by the college administration.

Item No. 3 : To discuss about conducting MA First Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting MA First Sessional
Examination.

Resolution No. 3: Resolved that the MA First Sessional Examination will be conducted from
03.04.2024.

/

Dr. Rimjim Borat
HoD, Departmen 1ol nomics
Gargaon Co'lege Simalugun Assa

HOD. Economics




Gargaon College, Simaluguri

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date: 08/4/2024
ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,

I have the honour to inform that as per decision of the Departmental meeting held on 20/3/2024, the
following actions have been taken.

Career Counselling Programmes were organized in the department.
Extension Activities were organised in the nearby village.
A Students Seminar was organised.

B =

One-day workshop on 'Entreprencurship for Youth Empowerment' at the College premises on
26th February.

The BA Sessional Examination and MA First Sessional Examination routine has been set and
responsibilities are allotted to the teachers.

n
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Dr. Rimjim Borat
HO(’ Der rment nomics
Gargaon Co'lege Simalugun Assa

HOD. Economics
Gargaon College, Simaluguri




Meeting No 8

DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email: economics2021.ge@gmail.com

Date:29.4.2024

NOTICE

The Department of Economics is going to conduct a meeting regarding conducting MA Second
Sessional Examination.on 29/4/2024. All faculty members are requested to attend at the stipulated

time.

HOD. Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS

GARGAON COLLEGE
Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 29/4/2024
MINUTES OF MEETING

Presence of the Members:
1. Dr. R. Borah

2. N. Chutia

3. Dr. S. Saikia

4. A Dutta

5. A. Kumari

6. S. Borkotoky

7. A.Begum

Item No. 1: To discuss about conducting MA Second Sessional Examination.

The Head of the Department initiated a meeting to discuss about conducting MA Second Sessional
Examination.

Resolution No. 1: Resolved that the MA Second Sessional Examination will be conducted from
10-05-2024.

As there was no matter for discussion, the meeting ended with a vote of thanks to and from the Chair.

(P
2
Dr Rimjim Borah
HoD Department ol nomics
Gargaon C je Simalugun Assa

HOD, Economics
Gargaon College, Simaluguri




DEPARTMENT OF ECONOMICS
GARGAON COLLEGE

Estd. — 1959
P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686

Email: economics2021.ge@gmail.com

Date: 29/4/2024

ACTION TAKEN REPORT

To
The Principal
Gargaon College

Sir,

I have the honour to inform that as per decision of the Departmental meeting held on 29.4.2024, the
following actions have been taken.
I. The MA Second Sessional Examination routine has been set and responsibilities are allotted to
the teachers.

Dr. Rimjim Borat
HoD, Department o nomics
Gargaon C je Simalugun Assan

HOD, Economics
Gargaon College, Simaluguri
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DEPARTMENT F ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com
Date: 14/08/2023

Meeting No 1

NOTICE

A departmental meeting has been convened on 17" August, 2023 to discuss matters pertaining to
preparation of departmental routine, academic calendar and course distribution. All the faculty members
are requested to attend the same without fail.

(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College


mailto:economics2021.gc@gmail.com

DEPARTMENT OF ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com

Minutes of Meeting - 1
Date: 17/08/2023
Minutes of 1% Meeting of the Department of English for the odd session, 2023-24
An offline meeting of the department of English was held on 17.08.2023.
The following members were present at the meeting:

Mr. Rajib Gogoi

Dr. Rashmi Rekha Saikia
Dr. Anjan Konwar

Dr. Jitu Saikia

Bitupal Borgohain

Dr. Shyamolima Saikia

Item No. 01 To discuss about the departmental routine and academic calendar

The head of the department Mr. Rajib Gogoi discussed about the preparation of departmental routine and allotment
of classes with the faculty members. He urged upon the need to prepare the academic calendar with immediate
effect. The members discussed the matter and it was decided that the departmental routine would be prepared after
the central routine is circulated among the departments. It was also decided that the academic calendar would be
prepared by following the Academic Calendar of Dibrugarh University.

Resolution No. 1 Resolved that the departmental routine and academic calendar would be prepared after the
central routine is circulated among the departments.

Item No. 02 To discuss about course distribution

The head of the department Mr. Rajib Gogoi requested the faculty members to discuss about the course distribution
for 1%, 3" and 5™ semester. The members discussed the matter and informed the head of the department regarding
the units they would take up. The head of the department took note of the selections. It was decided that the course
distribution would be completed with immediate effect so as to initiate the classes once the routine got finalized.


mailto:economics2021.gc@gmail.com

Resolution No. 2 Resolved that the course distribution would be completed with immediate effect so as to initiate
the classes.

(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College



Action Taken Report -1
Date: 31 August, 2023
To,

The Principal,
Gargaon College

Sir,

As per decision of the departmental meeting held on 17.08.2023, the following actions have been
taken:

1. The departmental routine as well as academic calendar has been prepared.

2. The course for the odd semester was distributed among the faculty members of the department.

Mr. Rajib Gogoi
Head, Dept. of English
Gargaon College



DEPARTMENT F ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com

Date: 6/12/2023

Meeting No 2

NOTICE

A departmental meeting has been convened on 7" December, 2023 to discuss matters pertaining to
remedial classes, mentorship and extension activity. All the faculty members are requested to attend the
same without fail.
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(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College
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DEPARTMENT OF ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com

Minutes of Meeting - 2
Date: 07/12/2023

Minutes of 2"d Meeting of the Department of English for the odd session, 2023-24
An offline meeting of the department of English was held on 7/12/2023.
The following members were present at the meeting:
Mr. Rajib Gogoi
Dr. Anjan Konwar
Dr. Jitu Saikia

Bitupal Borgohain
Dr. Shyamolima Saikia

Item No. 01 To discuss about the remedial classes for slow learners

The Head of the department apprised the members of the department regarding the matter relating to the
conduct of remedial classes for the slow learners of the department. The members discussed the matter
and it was decided that remedial classes shall be allotted to the faculty members very soon.

Resolution No. 1 Resolved that the remedial classes shall be allotted to the faculty members with
immediate effect.

Item No. 02 To discuss about extension activity

The head of the department mooted the matter related to the planning of any extension activity by the
department. The members discussed the matter and decided to carry out a Volunteer Teaching
Programme to be conducted by the students of the department at the neighbourhood schools in the month
of December, 2023.

Resolution No. 2 Resolved that a Volunteer Teaching Programme shall be carried out by the students
at the neighbourhood schools in the month of December, 2023.

Item No. 03 To discuss about Mentorship Programme of the Department

The head of the department mooted the matter related to Mentorship Programme of the department. The
members discussed the matter and it was decided that the allotment of mentors to the mentees shall be
done with immediate effect. Further, it was decided that the mentees under Dr. Rashmi Rekha Saikia,


mailto:economics2021.gc@gmail.com

Associate Professor of the department shall be distributed amongst the other mentors since Dr. Saikia has
taken lien on being appointed as Principal of a college.

Resolution No. 3 Resolved that the allotment of mentors to the mentees shall be done with immediate
effect and the mentees under Dr. Rashmi Rekha Saikia, Associate Professor of the department shall be
distributed amongst the other mentors.

(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College



Action Taken Report -2
Date: 2" January, 2024
To,
The Principal,
Gargaon College
Sir,

As per decision of the departmental meeting held on 7/12/2023, the following actions have been
taken:

3. Remedial classes were allotted to the faculty members of the department.

4. Volunteer Teaching Programme was carried out by the students of the department at the
neighbourhood schools in the month of December, 2023.

5. Task of Allotting mentors to the mentees was completed.

Mr. Rajib Gogoi
Head, Dept. of English
Gargaon College



DEPARTMENT OF ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com

Date: 9/02/2024

Meeting No 3

NOTICE

A departmental meeting has been convened on 10" February, 2024 to discuss matters pertaining to
preparation of departmental routine, course distribution, organization of Parent Teachers’ Meeting and
Career Counselling Programme. All the faculty members are requested to attend the same without fail.

(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College
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DEPARTMENT OF ENGLISH
GARGAON COLLEGE

P.O. Simaluguri, Dist. Sivasagar (Assam)
Pin: 785686
Email:dept.of.english.gc @gmail.com

Minutes of Meeting - 3

Date: 10/02/2024
Minutes of 3™ Meeting of the Department of English for the even session, 2023-24
An offline meeting of the department of English was held on 10/02/2024
The following members were present at the meeting:

Mr. Rajib Gogoi

Dr. Anjan Konwar

Dr. Jitu Saikia

Bitupal Borgohain

Dr. Shyamolima Saikia

Item No. 01 To discuss about the routine and course allotment

The head of the department Mr. Rajib Gogoi requested the faculty members to discuss about the departmental
routine and course distribution for 2", 4" and 6™ semester. The members discussed the matter and apprised the
head of the department regarding the units they would take up. The head of the department took note of the
selections. It was decided that the departmental routine and course distribution would be prepared with immediate
effect so as to initiate the classes once the routine got finalized.

Resolution No. 1 Resolved that the departmental routine and course distribution would be prepared with
immediate effect.

Item No. 02 To discuss about holding Parent Teachers’ Meeting

The head of the department Mr. Rajib Gogoi apprised the members of the urgency to hold the Parent Teachers’
Meeting. The members discussed the matter and decided to organize the said meeting in the month of March, 2024.

Resolution No. 2 Resolved that the Parent Teachers’ Meeting shall be held in the month of March, 2024.


mailto:economics2021.gc@gmail.com

Item No. 03 To discuss about organising Career Counselling Programme

The head of the department Mr. Rajib Gogoi apprised the members of the necessity to hold a Career related
Programme in the month of February itself. The members discussed the matter and decided to invite two past
pupils associated with tourism sector for a Career Counseling Programme.

Resolution No. 2 Resolved that a Career related Programme shall be held in the month of February, 2024.

(Mr. Rajib Gogoi)
Head, Department of English
Gargaon College



Action Taken Report -3
Date: 14" March, 2024
To,

The Principal,
Gargaon College

Sir,
As per decision of the departmental meeting held on 10/02/2024, the following actions have been taken:
1. The departmental routine and course distribution has been prepared.

2. A Parent Teachers’ Meeting was held on 6" March, 2024.

3. A Career Counselling Programme on “Tourism as a Career” was organized on 13" February,
2024.

Mr. Rajib Gogoi
Head, Dept. of English
Gargaon College



Department of Geography
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NAAC accredited with 'B' Grade

Department of Geography, Gargaon College

Meeting No. 1

Date: 20/08/2023

Notice

It is a general notice to all faculty members of the Department of Geography, Gargaon College, that a
departmental meeting has been convened on 22 August, 2023 in order to discuss the upcoming
academic session from August to December, 2023. The discussion will be on the distribution of course
content, class load, and timely conduction of Sessional and seminar for the 1st, 3rd, and 5th semester

honors students of Geography.

The meeting is scheduled at 10 am at the departmental office. All teachers are requested to attendthe

same.

Thank you

ody”

Dr. Dilip Kumar Deka
Associate Professor & HOM™
Dept. of Geography
Gargaon College

Head, Department of Geography

Gargaon College



GARGAON CO]ULE’GE

NAAC accredited with 'B' Grade

Minutes of the Departmental Meeting

Date: 22nd August, 2023

Presence of Members

Dr. Dwijen Nath

Dr. Dilip Kumar Deka
Mrs. Monurama Phukan
Dr. Rituraj Neog

e -

Item No.1: To discuss about the District Level Student Seminar

The department of geography has conducted departmental meeting on 22" August 2023. The faculty
members of the department namely Dr. Dilip Kumar Deka, Dr. Dwijen Nath, Mrs. Monurama Phukan &
Dr. Rituraj Neog has made a discussion to organize a district level students seminar with inclusion of all
students of department of geography in the Sivasagar district of Assam. The theme of the seminar is
“Application of Remote Sensing in Geography”. The primary concern of the department is to make
awareness of application of remote sensing in different spheres of geography and allied subjects.

Resolution No.1: the Department decided to conduct District level Student Seminar on 3™ October,
2023 (Tentative)

Item No.2: To discuss about the Course Distribution, Class Allotment and 1t Sessional

The faculty member of the department also discussed about the course distribution, class allotment as per
the routine. Further faculties also discussed about upcoming Sessional exams with question paper setting
and invigilation duty of the faculties.

Resolution No.2: the department decided about equal distribution of course content and paper
setting for Sessional exams.

ody”

Dr- Dilip Kumar Deka
Associate Professor & HO™
Dept. of Geography
Gargaon College
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GARGAON COLLEGE

NAAC accredited with ‘B' Grade

ACTION TAKEN REPORT OF DEPARTMENT OF GEOGRAPHY, 2023-24

In accordance with the resolution passed in the Department of Geography meeting on 22"August, 2024,
the following actions have been carried out:

District-level student programs have been conducted, now including undergraduate and

postgraduate students of geography from different colleges of Sivasagar District.

Based on the discussion, the course content and class responsibilities have been distributed

among the faculty members of the Department of Geography.

The Sessional exams have been conducted according to the discussed schedule and

institutionalguidelines.

ody”

Dr- Dilip Kumar Deka
Associate Professor & HO™
Dept. of Geography
Gargaon College



GARGAON COLLEGE

NAAC accredited with 'B' Grade

Department of Geography, Gargaon College

Meeting No. 2

Date: 17/01/2024

Notice

It is a general notice to all faculty members of the Department of Geography, Gargaon College, that a
departmental meeting has been convened on 18" January, 2024 in order to discuss the upcoming
academic session from January to June, 2024. The discussion will be on the distribution of course
content, class load, and timely conduction of Sessional and seminar for the 1st, 3rd, and 5th semester
honors students of Geography.

The meeting is scheduled at 10 am at the departmental office. All teachers are requested to attendthe

same.

Thank you

ody”

Dr. Dilip Kumar Deka
Associate Professor & HOM™
Dept. of Geography
Gargaon College

Head, Department of Geography

Gargaon College



S, GARGAON COLLEGE

NAAC accredited with 'B' Grade

Minutes of the Departmental Meeting

Date: 18t of January, 2024

Presence of Members

Dr. Dilip Kumar Deka
Mrs. Monurama Phukan
Dr. Rituraj Neog

Miss. Rejina Borah

el N

Item No.1: To discuss about the Course Distribution, Class Allotment and Teaching plan

The faculty member of the department also discussed about the course distribution, class
allotment as per the routine. Further faculties also discussed about upcoming teaching plan for
theupcoming session

Resolution No.1: the department decided about equal distribution of course content and effective
implementation of teaching plan

Item No.2: To discuss about the field study tour for the 6" Semester Students

The Faculties discussed about the field study tour to Dibru-Saikhowa National Park for thedissertation
of 6™ semester major students tentatively in the last week of February, 2024.

Resolution No.2: the department finalized field study tour to Dibru-Saikhowa National Park underthe
supervision of Dr. Rituraj Neog, tentatively in the last week of February, 2024.

S

Dr- Dilip Kumar Deka
Associate Professor & HO™
Dept. of Geography
Gargaon College
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NAAC accredited with 'B' Grade

Department of Geography, Gargaon College

Meeting No. 3

Date: 17/03/2024

Notice

It is a general notice to all faculty members of the Department of Geography, Gargaon College, that a
departmental meeting has been convened on 18" March, 2024 in order to discuss the farewell meeting
of Dr. Dwijen Nath. The discussion will be also on to organized student seminar for internal assessment
and celebration of World Water Day, 2024.

The meeting is scheduled at 10 am at the departmental office. All teachers are requested to attend the
same.

Thank you

ody”

Dr- Dilip Kumar Deka
Associate Professor & HO™
Dept. of Geography
Gargaon College

Head, Department of Geography

Gargaon College



GARGAON CO]ULE’GE

NAAC accredited with 'B' Grade

Minutes of the Departmental Meeting

Date: 18th of March, 2024

Presence of Members

Dr. Dilip Kumar Deka
Mrs. Monurama Phukan
Dr. Rituraj Neog

Miss. Rejina Borah

Eall N

Item No.1: to discuss about the farewell meeting of Retired Dr. Dwijen Nath

The meeting discussed about to conduct the farewell meeting of Retired Dr. Dwijen Nath, Associate
Professor of Department of Geography tentatively in the last week of April, 2024

Resolution No.1: the department decided finally to co conducts the farewell meeting of Retired
Dr.Dwijen Nath, Associate Professor of Department of Geography

Item No.2: Discussion to organize student seminar

Further meeting discussed to organize the student seminar as a part of internal assessment for major
students of 2", 4™ and 6™ semester of department of geography.

Resolution No.2: the department decided finally to conducts student seminar for major students of 2",
4hand 6" semester of department of geography from 8" to 9™ April, 2024.

Item No.3: Discussion to World Water Day

The faculties of geography in the meeting discussed to organize World Water Day on 22"*March, 2024
to create awareness among students on conservation of water.

Resolution No.3: The faculties of geography in the meeting finalized to organize World WaterDay on

22" March, 2024.

Dr- Dilip Kumar Deka
Associate Professor & HO™
Dept. of Geography
Gargaon College
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NAAC accredited with 'B' Grade
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ACTION TAKEN REPORT OF DEPARTMENT OF GEOGRAPHY, 2023-24

Following the decisions made in the Department of Geography meeting on 18" January and 18%

March, 2024, the following actions have been undertaken:

1. The department organized a field study trip to Dibru-Saikhowa National Park on
February 26, 2024, for 6th-semester students to support their project reports and
dissertation work.

2. Course content has been equally distributed among faculty members to ensure
effective implementation of the teaching plan for both the current and upcoming
semesters.

3. An awareness program was conducted on World Water Day, March 22, 2024, as
decided in the department meeting held on March 18, 2024.

4. The Sessional exams have been conducted according to the discussed schedule and

institutional guidelines.
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Meeting No 1

Department of Geology
GARGAON COLLEGE

ESTD, 1985
E-Mail ; geologygargaon1985(@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 01.09.2023

NOTICE

The Department of Geology is going to conduct a meeting on 01.09.2023 regarding the
Geological field study in and around Shillong, Cherrapunji, Meghalaya All the faculty
members are requested to attend the meeting without fail.
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Department of Geology
GARGAON " COLLEGE

ESTD, 1985
E-Mail : geologygargaon! 983@gmail com SIMALUGURI-T83686, SIVASAGAR, ASSAM

Date: 07.10.2023

Action taken report

The Department of Geology has carried out a Geological field survey

programme in and around Shillong, Cherrapunji, Meghalaya from 29 October,
2023 to 5™ November, 2023,




Meeting No 2

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 02.09.2023

NOTICE

The Department of Geology is going to conduct a meeting on 02.09.2023 at 2 pm regarding a
Parents-Teachers meeting. All the faculty members are requested to attend the meeting
without fail.



VLAY
B W




Department of Geology

GARGAON

ESTD. 1985
E-Mail : geologygargaon 1985 g mail .com SIMALUGURI-TE5686, SIVASAGAR, ASSAM

Date: 26.09.2023

Action taken report

The Department of Geology has conducted Parents-Teachers meeting on
23.09.2023. In a general meeting held in the seminar hall of the Department of
Geology, Gargaon College on 23-9-2023 the following commuttee 1s formed.

(Executive body for 2023-24)

1. President: Dr.Chandraditya Gogo1 (Head of the Department)
2. Secretary: Pranjal Gogo1

3.Assistant Secretary: Porag Gogol

4. Executive Member: Pratima Borgohain

5. Executive Member: Prabin Konwar

6. Executive Member: Nuruj Chabukdhara

7. Executive Member: Ajanta Baruah

# One of our students parent Mr. Manuram Baruah donated Six thousand rupees
to our department for annual subscription of Prantik (Assamese) and one
science journal for the Geology department.




Meeting No 3

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon 1985 @gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 02.09.2023

NOTICE

The Department of Geology is going to conduct a meeting on 02.09.2023
regarding conduction of Alumni meet. All the faculty members are requested to
attend the meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon 1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date:26.09.2023

Action taken report

The Department of Geology has conducted Alumni meet on 23.09.2023.
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Meeting No 4

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Muil : geologygargaon 198 5@ gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 12.10.2023

NOTICE

The Department of Geology is going to conduct a meeting on 12.10.2023 regarding
conduction of sessional examination for the odd semester students. All the faculty members
are requested to attend the meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Muil : geologygarguon 1985 (@ gmuil.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 20.10.2023

Action taken report

The Department of Geology has conducted sessional examination for the even
semester students from 16.10.2023 to 20.10.2023.



Meeting No 5

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Muail : geologygargaon 1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 13.10.2023
NOTICE

The Department of Geology is going to conduct a meeting on 13.10.2023
regarding conduction of practical examination for the odd semester students. All
the faculty members are requested to attend the meeting without fail.







Department of Geology

GARGAON COLLEGE

ESTD. 19858
E-Mail : geologygargaon 198 5 g mail .com SIMALUGURL-TH3 686, SIVASAGAR, ASSAM

Date: 30.11.2023

Action taken report

The Department of Geology has conducted practical examination for the odd
semester students from 20.11.2023 to 29.11.2023.



Meeting No 6

Department of Geology
Q_o’/“?l‘—i:o(
GARGAON COLLEGE
/
NS &
ESTD. 1985 &
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 17.01.2024

NOTICE

The Department of Geology is going to conduct a meeting on 17.01.2024 regarding the
distribution of course curriculum for even semester, 2024. All the faculty members are
requested to attend the meeting without fail.






Meeting No 7

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon|985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 18.01.2024

Action taken report

The Department of Geology has conducted a meeting on 17.01.2024 regarding

the distribution of course curriculum for even semester, 2024. All the courses
were distributed equally to all the faculty members.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon 1985(@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 20.01.2024

Action taken report

The Department of Geology has conducted a meeting on 19.01.2024 at 2 pm to discuss about
the documents required for all the NAAC Criterions for the period 0f2023-2024. All the faculty
members were requested to make all the reports including workshop, career counselling
programmes and seminars etc.



Meeting No 8

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail ; geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 15.02.2024
NOTICE

The Department of Geology is going to conduct a meeting on 15.02.2024 to
discuss about organising a career counselling programme. All the faculty
members are requested to attend the meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail ; geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date:24.02.2024

Action taken report

The Department of Geology has organised a career counselling programme on
23.02.2024. The Resource person for the programme was Mr. Manash Jyoti
Saikia.



Meeting No 9

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 17.02.2024

NOTICE

The Department of Geology is going to conduct a meeting on 17.02.2024 to
discuss about extension activity. All the faculty members are requested to attend
the meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985(@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 27.02.2024

Action taken report

The Department of Geology has conducted an extension activity at Longkak
Gohain Gaon L P School on 26.02.2024. Few students from the Department have
also participated in the programme along with the faculty members of the
Geology Department.
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Meeting No 10

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 22.02.2024

NOTICE

The Department of Geology is going to conduct a meeting on 22.02.2024 to
discuss about Alumni meet. All the faculty members are requested to attend the
meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 27.02.2024

Action taken report

The Department of Geology has conducted an extension activity at Longkak
Gohain Gaon L P School on 26.02.2024. Few students from the Department have
also participated in the programme along with the faculty members of the
Geology Department.



Meeting No 11

Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 08.04.2024

NOTICE

The Department of Geology is going to conduct a meeting on 08.04.2024 to
discuss question paper setting and conduction of sessional examination for the
even semester students. All the faculty members are requested to attend the
meeting without fail.
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Department of Geology
GARGAON COLLEGE

ESTD. 1985
E-Mail : geologygargaon1985@gmail.com SIMALUGURI-785686, SIVASAGAR, ASSAM

Date: 27.04.2024

Action taken report

The Department of Geology has conducted sessional examination for the even
semester students from 23.04.2024 to 26.04.2024.
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Department of History
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%t"- G~\E'RG| XEO\IlaC[)l Li LUEGléI Department of History
) < N.:AC ac;red\lted with ‘B Gradg G argaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygqc1959@agmail.com

Meeting No 1

NOTICE Date: 10/08/23

This is for general information to all the faculty members of the department that a meeting is
scheduled on 12/08/2023 to discuss the matter of advanced and slow learners of the department. Hence
faculty members are requested to attend the meeting.

Or. Mgn i i Dhar
AssocizieProfessor & H.O.D.
Deptt. Hisory
Gargaon College, S1.113lz
Sivasagar, Assam
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: ﬂ@sﬁs WW Department of History
S ' Gargaon College
% GARGAON COLLEGE Simaluguri, Sivasagar, Assam

NAAC accredited with 'B' Grade

Email: historygc1959@agmail.com

Date: 12-08-2023

Minutes of the Meeting

A departmental meeting was held on 12.08.2023 under the presidency of Dr. Manjumoni Gogoi Dhar
to discuss the matter of learners (students) of the History Department. The Head of the Department and
other faculty members of History have adopted a measurement to identify the advanced and slow
learners among the students. The categorization was made on the basis of following points:

1.

2.

3.

4.

On the basis of the percentage obtained by the students and the enrolment during the time of
admission.

On the basis of student’s performance in internal semester assessments i.e, Sessional
examination, class test.

Considering the active participation in various academic activities such as seminar presentation,
workshops and their attendance in class.

On the basis of student’s conceptual clarity on a particular topic and their interest of
communication with teachers.

On the meeting, the Department also adopted some measures to guide the slow learners and advanced
learners. For advanced learners:

Career counseling and planning especially for advanced learners.

Student seminars, workshop and symposiums for active participation.

Proper guidance and adequate preparation for competitive examinations.

Encourage the students to visit college library and to gain academic knowledge from different
sources.

For further academic advancement, encourage the students to present research papers using ICT
tools.

For slow learners:

The faculty members of the Department have decided to undertake remedial and special classes
for their upliftment.

Motivational talks will organize time to time.

Study materials will provide for their benefits.

Special care for slow learners regarding the preparation of answer writings in various
examinations.

Skill development programs for enhancement of student's ability %S‘; fﬂvg‘f"w A H ol

Deptt. Hiswory
Gargaon College, S1.nalzguth
Sivasagar, Assan
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) ‘E' 6 SR Department of History
GARGAON COLLEGE Gargaon College
Simaluguri, Sivasagar, Assam

Email: historygc1959@agmail.com

Date: 16/08/2023

Action Taken Report

This is to notify that as per the meeting held on 12/08/2024, the department adopted some
specific measures to identify and guide the slow and advance learners such as career counseling,
student seminar, guidance for competitive examinations for advance learners and remedial classes,

motivation talk, skill development programs etc. for the slow learners. The meeting was concluded

with vote of thanks by the Head of the department.

Gargaon College, Si.nzlzjuth
Sivasagar, Assan


mailto:historygc1959@gmail.com

V]

G%E'R Gl \EO\Il ?OI Li LUEGlﬁI Department of History
N.:AC ac;_redied with ‘B Grad; Gargaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygc1959@agmail.com

Meeting No 2

NOTICE Date: 16/08/2023

This is for general information to all the faculty members of the Department that a meeting will
be held on 19/08/23 to discuss and distribute work load among the faculty members. Hence all the
faculty members are requested to attend the meeting without fail.

Gargaon College, 1.1zl
Sivasagar, Assam
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Tolle W Department of History
Gargaon College

e‘b‘e
GARGAON COLLEGE
Simaluguri, Sivasagar, Assam
Email: historygc1959@gmail.com
Date: 19/08/2023

Minutes of the Meeting

A departmental meeting was held on 19/08/2023 under the presidency of Dr. Manjumoni Gogoi

Dhar, at the department of History. Dr. Raktim Patar and Dr. Boluram Das assistant professors of the

History Department also attended the meeting to discuss about the following points-

1. Work load distribution for the year of 2023-2024.
2. Course to be distributed among the faculty members.

3. The new faculty was also to be given his part of course for the session.
The meeting was concluded with vote of thanks by the Head of the department.

i i Dhar
fessor & H.0.D.
Deptt. Hisiory

Gargaon College, 1.l
Sivasagar, Assan
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@7, (ARGAON COLLEGE

NAAC accredited with 'B' Grade

Department of History
Gargaon College
Simaluguri, Sivasagar, Assam
Email: historygc1959@gmail.com

Date: 22/08/2023

Action Taken Report
This is to notify that as per the meeting held on 19/ 08/2023 all the faculty

members of the dept mutually decided to distribute the work load among themselves and

would be responsible for their duties.

Dr. Mgn | Gogroi Dhar
ofessor & H.O.D.
Deptt. Hisiory
Gargaon College, 1.l
Sivasagar, Assan
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i} ‘E- ¢ mliﬂ i Department of History
bARGAON COLL.EGE Gargaon College
Simaluguri, Sivasagar, Assam

Email: historygc1959@agmail.com

Meeting No 3

NOTICE Date: 09-03-2024

This is to notify that a meeting is scheduled on 11/03/2024 to discuss various academic work
and activities related to forthcoming NAAC assessment and conducting of ICT classes. Therefore all

the faculty members of the department are requested to attend the meeting and do the needful.

HoD
Department of History

Gargaon College
Simalupur. Sivasagar, Assam

(Dr.Baluram Das)

HoD, Department of History
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GKE‘RG\EO\IlﬂC[)l Li LUEGléI Department of History
) < N.:AC ac;red\lted with ‘B Gradg Gargaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygc1959@gmail.com

Date: 11-03-2024

Agenda:
I. Academic discussion
I1. NAAC Assessment

I11. Discussion of FYUGP 1% Semester ICT class

The faculty members of the department of History organized a departmental meeting for discussion
on various academic activities for the smooth running of the session. At the same time a serious
discussion also taken place for the upcoming NAAC visit of the Institute. The faculty members also
pointed out various merits and demerits for the conducting of FYUGP under NEP of 2020. On the
other hand the faculty members of the dept sincerely realize to make some innovative practices for the
greater interest of the students of the department.

HoD
Department of History

Gargaon College
Simalupurn. Sivasagar, Assam

(Dr. Baluram Das)

HoD, Department of History



N GXE‘RG -\EO\Il gol Li LUEGlﬁI Department of History
J N.:AC ac;red\ied with ‘B’ Grad; Gargaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygc1959@gmail.com

Date: 14-03-2024

Action Taken Report

The faculty members of the department of History collectively decided to take part on various
academic activities as per the meeting held at the department in March 11, 2024 under the guidance of
HoD Dr. Baluram Das. The faculty members also discuss various departmental activities ahead of
NAAC visit of the institute. DR. Shomkai Manham also pointed out various merits and demerits for the
conducting of FYUGP under NEP of 2020 for the greater interest of the students of the department.

HoD
Department of History

Gargaon College
Simalypun. Sivasagar, Assam

(Dr. Baluram Das)
HoD, Department of History



9 Wﬁ@ﬂ‘l Department of History
Gargaon College

e‘b‘e
GARGAON COLLEGE
Simaluguri, Sivasagar, Assam
Email: historygc1959@agmail.com
Meeting No 4
NOTICE Date: 22-03-2024

This for general information to all the faculty member of the department that a departmental
meeting with the principal of Gargaon college will be held on 25" March, 2024 regarding the signing
of the MOU between the department of History, Gargaon College and Goalpara College.

I, therefore request all the faculty members to attend the principal’s chamber at sharp 12 noon

without fail.
Please treat it to most urgent.
HoD

Department of History
Gargaon College
Simalnguri. Sivasagar, Assam

(Dr. Baluram Das)

HoD, Department of
History
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& mo\; gol Li LUEGlﬁI Department of History

J N.;AC ac;red\lted with ‘B‘Grad; Gargaon CO”ege
Simaluguri, Sivasagar, Assam

Email: historygc1959@gmail.com

Date: 25/03/2024

DEPARTMENTAL JOINT MEETING WITH PRINCIPAL:

A departmental joint meeting was held on 25" March, 2024, with the principal of Gargaon
College, Dr. Sabyasachi Mahanta, for the signing of an MOU with the Department of History,
Goalpara College. Dr. Baluram Das, HOD of History department initiated the meeting and explained
the main motives for signing of the MOU with Goalpara College. Other faculty members of the
department also wholeheartedly supported and finally principal of Gargaon agreed with the views of
the History department. After the successful completion of the discussion with principal the faculty
members of the department offered thanks and gratitude to the principal of Gargaon College for giving
the opportunity to the department.

HoD
Department of History

Gargaon College
Simalngeuri. Sivasaaar, Assam

(Dr. Baluram Das)

HoD, Department of
History
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G%E'RGl \EO\Il ?OI Li LUEGlﬁI Department of History
N.:AC ac;_redied with ‘B Grad; G argaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygc1959@agmail.com

Date: 28/03/2024

Action Taken Report

In accordance with the meeting held on 25" March, 2024, with the principal of Gargaon College,
Dr. Sabyasachi Mahanta, agreed with the signing of an MOU with the Department of History, Goalpara
College. The faculty members of the department offered thanks and gratitude to the principal of

Gargaon College for giving this opportunity to the department.

4

Department of History

Gargaon College
Simalnguri. Sivasaaar, Assam

(Dr. Baluram Das)

HoD, Department of
History
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N ‘ %E'RGl -\EO\Il ?OI Li LUEGlﬁI Department of History
J N.:AC ac;red\ied with ‘B’ Grad; G argaon COI Iege
Simaluguri, Sivasagar, Assam

Email: historygc1959@agmail.com

Meeting No 5

NOTICE Date: 25/04/2024

This is for general information to all the faculty members of the department that a meeting is
scheduled on 26/04/2024 to discuss on the issue of distribution of answer scripts of the sessional
examination, present status of the P.G. course, activities related to NAAC assessment and
responsibilities of the faculties during the forthcoming even semester examination. Hence all the

faculty members are requested to attend the meeting without fail.

HoD
Department of History

Gargaon College
Simalnguri. Sivasagar, Assam

(Dr. Baluram Das)

HoD, Department of
History


mailto:historygc1959@gmail.com

CARGAON COLLEGE Department of History
NARC accredited with ' Grade Gargaon College

Simaluguri, Sivasagar, Assam
Email: historygc1959@gmail.com

Date: 26/04/2024

DEPARTMENTAL MEETING
AGENDA:
1. Regarding the distribution of answer scripts both M.A and B.A sessional examination.
2. Discussion About the present status of the courses of M.A syllabus.
3. Regarding NAAC assessment.

4. Discussion on the forthcoming even semester examination and individual responsibilities during the
examination period.

The faculty members of the department assembled to discuss on above mention agendas on 26'™ April,
2024, for the smooth running of the department. The meeting was presided over by HOD, Dr. Baluram
Das, in presence of the faculty members of the department.

4

Department of History

Gargaon College
Simalpeun. Sivasagar, Assam

(Dr. Baluram Das)

HoD, Department of
History
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‘ Department of History
GARGAON COLLEGE Gargaon College

NAAC accredited with ‘B' Grade A J N
Simaluguri, Sivasagar, Assam
Email: historyqc1959@agmail.com

Date: 29/04/2024

Action Taken Report

As per the discussion in the departmental meeting held on 26/04/2024 following resolutions are
accepted:

1. The meeting resolved that the answer scripts and other exam-related work should be completed on
time.

2. The meeting resolved that the remaining portion of the syllabus of the M.A course should be finished
before the commencement of the final examination.

3. The meeting also resolved that the departmental NAAC assessment-related work should be up to
date for the greater interest of the institution.

4. The meeting also resolved that the duties and responsibilities related to the examination conducted
by the College should be performed diligently.

4

Department of History

Gargaon College
Simalnguri. Sivasagar, Assam

(Dr. Baluram Das)

HoD, Department of
History
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GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date : 02/08/23
NOTICE

The Department of Mathematics is going to conduct a meeting regarding workload
distribution student progression etc, for the odd Semester today at 12:02 p.m.All
faculty members are requested to attend at the stipulated time.

(Dr. Kabita Phukon)
HoD, Department of
Mathematics

Gargaoncollege,
Simaluguri



Departmental Meeting : Date:: 04/08/2023 AND 07/08/2023

A departmental meeting has been conducted today on 4™ and 7™ AUGUST, 2023 at 4.00 pm and

take the following decisions

1. Discussion on Class Routine, Workload Distribution, Syllabus distribution etc.

Attendance Signature

1. Dr. Kabita Phukon: @

o

2. Mr. Harekrishna Mili:

470&'
3. Miss Sujata Goala:

B - 4 GPS Map Camera

iazira, Assam 785685, India

(Dr. Kabita Phukon)
HoD, Department of
Mathematics
Gargaoncollege,
Simaluguri



ACTION TAKEN REPORT 1

To
The Principal

GargaonCollege, Simaluguri

Sir,

As per the decision of the Department meeting held on date, 4t and 7t august, 2023 thedistribution of
workload, class routine and syllabus distribution has been done.

(Dr. Kabita Phukon)
HoD, Department of
Mathematics

Gargaoncollege,
Simaluguri



GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date: 23.08.23

NOTICE

The Department of Mathematics is going to conduct a meeting regarding the
student progression and AQAR work, on 23 /8/23 at 4:30 pm.

All faculty members are requested to attend at the stipulated time.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College



Departmental Meeting: Date:: 24/08/2023

A departmental meeting hasbeen conducted today 24/08/2023 at 4.30 p.m. and take
the following decisions.

1. Discussion on AQAR.
2. Discussion on class test.
3. Discussion on student’s progression and Mentor Mentee meeting.

4. Discussion on documents that need to be submitted for curriculum planning and
implementation.

- h 2 B GPS Map Camera

& Garhgaon, Assam, India
. WPHV+G2H, Balighaat, Garhgaon, Borkola Gorh Gaon, Assam 785685,
India
Lat 26.92874°
Long 94.742887°
24/08/23 04:32 PM GMT +05:30
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4 Garhgaon, Assam, India
: WPHV+G2H, Balighaat, Garhgaon, Borkola Gorh Gaon, Assam 785685,
India
Lat 26.92874°
Long 94.742887°
24/08/23 04:32 PM GMT +05:30

Attendance Signature

4. Dr. Kabita Phukon: W

5. Mr. Harekrishna Mili: =~ %

onlid W .
6. Miss Sujata Goala: ﬁ

(Dr. Kabita Phukon)
HoD, Department of

Mathematics, Gargaon College



ACTION TAKEN REPORT Date: 30.08.23
To

The Principal

Gargaon College, Simaluguri.

Sir,

As per the decision of the Department meeting held on date, 24/8/23 the
following actions have been taken:

1. Class test has beenconducted.
2. Different Criteria work of AQAR has been started.

)
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B | "EGPS Map Camera . £ S Bl GPS Map Camera

Garhgaon, Assam, India

haat, Garhgaon, Borkola Gorh Gaon, Assam 785685,

Long 94.743114°
30/08/23 01:06 PM GMT +05:30

(Dr. Kabita Phukon)
HoD, Department of

Mathematics, Gargaon College




GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date : 02/09/23
NOTICE

The Department of Mathematics is going to conduct a meeting regarding
departmental Bank Account, Pranjal Phukon Health issue, and a discussion on
mentor-mentee, etc. for the odd Semester today at 12:02p.m. All faculty members
are requested to attend at the stipulated time.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics
Gargaon College,



Departmental Meeting : Date:: 02/09/2023

A departmental meeting has been conducted today on 02/09/2023 at 12.5
pm and take the following decisions.

1. Discussion on Pranjal Phukan Health issue.

2.Discussion on the formation of a department bank account.

3.Mentor mentee meeting.

Attendance Signature

1. Dr. Kabita Phukon: @

2. Mr. Harekrishna Mili: i

%om.
3. Miss Sujata Goala:

(Dr Kabita Phukon)

HoD, Department of Mathematics

Gargaon College, Simaluguri



To
The Principal

Gargaon College , Simaluguri.
Date: 7/09/23

Sir,
As per the decision of the Department meeting held on the date, 02/09/2023, the following
actions have been taken,

1. Donation Collected to meet Pranjal Phukon’s Medical Expenditure.

2. Mentor-Mentee Meeting is being held.
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(Dr Kabita Phukon)
HoD, Department of Mathematics

Gargaon College, Simaluguri



ESTD: 1970

Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date: 14 .12.23

NOTICE

The Department of Mathematics is going to conduct a meeting regarding upcoming
NAAC preparation, on 4/12/23. All faculty members are requested to attend at the
stipulated time, 3.00 pm.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College



Departmental Meeting : Date:: 04/12/2023

A departmental meeting has been conducted today on 04/12/2023 at 3-4 pm and take
the following decisions:

1. Discussion on the Staff meeting held today itself from 11 am to 2 pm.

2. Preparing a strategy to compile data regarding SSR.

Garhgaon, Assam, India
WPHV+G2H, Balighaat, Garhgaon, Borkola Gorh Gaon, Assam 785685, India
Lat 26.928823°

Long 94.742539°
04/12/23 03:24 PM GMT +05:30

1. Dr. Kabita Phukon: @

2. Mr. Harekrishna Mili: %/

47“1&.
3. Miss Sujata Goala:



ACTION TAKEN REPORT

To

The Principal,

Gargaon College, Simaluguri
Sir,

As per the decision of the Department meeting held on the date, the
departmental documents are being compiled.

(Dr. Kabita Phukon)

HoD, Department of Mathematics

Gargaon College, Simaluguri



GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date: 9.02.24

NOTICE

The Department of Mathematics is going to conduct a meeting regarding the
preparation of semester classes and AQAR work, on 09/2/24. All faculty
members are requested to attend at the stipulated time, 3:30 pm.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College


mailto:mathgargaon@gmail.com

Departmental Meeting : Date:: 9.02.24

A departmental meeting has been conducted today on 9.02.24 at 3.30 pm and take the following
decisions:

1. Discussion on AQAR Documentation.
2. Preparing a strategy to collect data regarding placement.
3. Decision taken to conduct Parent Teacher Meet.

4. Decision taken to organized mentoring session.

1. Dr. Kabita Phukon: @

o

2. Mr. Harekrishna Mili:
/%om.
3. Miss Sujata Goala:
(Dr. Kabita Phukon)

HOD, Department of Mathematics

Photo of the meeting
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ACTION TAKEN REPORT
Date : 10.04.24

To

The Principal,

Gargaon College, Simaluguri
Sir,

As per the decision of the Department meeting held on that date, the
following action is being taken:

1. A Parent Teacher meeting was held on 10.2.24.

2. Mentoring sessions is being held weekly.

3. ICT class week is being established.

Link of PTM:
https://docs.google.com/document/d/1EvQf9EeOkOOBIX4uHqg)sPDsrUITXeSDfXyfIDRw
U90w/edit?usp=sharing

ICT RECORD:
https://drive.google.com/drive/folders/1scr93JsS820PmVnNQGOv5JcTcch5nZN7?usp=

sharing

Link to Mentoring Session:
https://docs.google.com/document/d/1VKCI5I6uBKHYo5BamA3bg0lk7Uqr8Blj/edit?us
p=sharing&ouid=107099717131931612039&rtpof=true&sd=true

(Dr. Kabita Phukon)

HoD, Department of Mathematics

Gargaon College, Simaluguri


https://docs.google.com/document/d/1EvQf9EeOkOOBJX4uHqJsPDsrUlTXeSDfXyflDRwU90w/edit?usp=sharing
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GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date: 6.03.24

NOTICE

The Department of Mathematics is going to conduct a meeting regarding the
preparation of semester classes and AQAR work, on 06/3/24. All faculty members
are requested to attend at the stipulated time, 3:30 pm.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College


mailto:mathgargaon@gmail.com

Departmental Meeting

Date:: 06/3/2024

A departmental meeting has been conducted today, on 6/3/2024 at 3.30 pm,
immediately after the NAAC Criteria Coordinator meeting, to take the following
decisions.

1. Continuation of Google Classroom.

2. Compilation of the ABC (Academic Bank of Credit) report.
3. Regarding extension Activity.

4. Preparation of weekly mentorship and ICT reports.

Decision Taken:

1. ABC report prepared by HKM.

2. ICT and mentorship report by SG.

3. Extension Activity to: Field Activity Coding of Shapes in ture.

Attendance Signature

@“;"1
s

1. Dr. Kabita Phukon:

e

2. Mr. Harekrishna Mili: ¢

onks -
3. 3. Miss Sujata Goala: %



To
The Principal

Gargaon College , Simaluguri.
Date: 10/4/24

Sir,
As per the decision of the Department meeting held on, 6/03 /2024 the following
actions have been taken,

1. Departmental Data of Criteria 1, 5, and 7 has been submitted.
2. Data compilation of Criteria 2, 6, and 4 is going on.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College



GARGAON COLLEGE

DEPARTMENT OF MATHEMATICS

ESTD: 1970
Simaluguri - 785686, Sivasagar, Assam

E-mail: mathgargaon@gmail.com

Date: 16.04.24

NOTICE

The Department of Mathematics is going to conduct a meeting regarding the
preparation of semester classes and AQAR work, on 17/04/24. All faculty
members are requested to attend at the stipulated time, 10:00 pm.

(Dr. Kabita Phukon)
HoD, Department of

Mathematics

Gargaon College


mailto:mathgargaon@gmail.com

Departmental Meeting : Date:: 17.04.24

A departmental meeting has been conducted today on 17.04.24 at 10.00 am and take the
following decisions:

1. Discussion related to 4" semester practical examination.

2. Discussion related to submission of internal assessment of all semester.

1. Dr. Kabita Phukon: @

2. Mr. Harekrishna Mili: L
4304\&,
3. Miss Sujata Goala:

(Dr. Kabita Phukon)

HOD, Department of Mathematics



ACTION TAKEN REPORT
Date:17.04.24
To

The Principal,

Gargaon College, Simaluguri

Sir,

As per the decision of the Department meeting held on that date, the

following action is being taken:

1. Practical Exam conducted successfully on 29.04.2024.

2. Internal assessment submitted.

(Dr. Kabita Phukon)

HoD, Department of Mathematics

Gargaon College, Simaluguri



Department of Physics



Meeting No 1

DEPARTMENT OF PHYSICS

GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: physicsdepartmentgcwgmail.com

Ref N0:cssicossiamiic Date: 01.08.2023

NOTICE

It is hereby informed that a departmental meeting will be held on 02-08-2023 at
2:00 pm in the department to discuss various departmental issues. All the
faculty members are requested to be present at the stipulated time.

4
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Dept of Physics
Gargaon College
o]

Department of Physics
Gargaon College




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686

Email ID: Ehxsicsdegartmentgdit gmail.com

Ref 0. ¢ iciciivisiiasia Date: 02.08.2023
MINUTES OF MEETING-1
Date: 03™ October, 2023

Presence of the Members:
1. Mr. Diganta Konwar, HoD of Dept of Physics.
2. Mr. Guna Kanta Sonowal, Assistant Professor of Dept of Physics
3. Mr. Jayanta Sonowal, Assistant Professor of Dept of Physics
4. Dr. Gitashri Arandhara, Assistant Professor of Dept of Physics
5. Dr. Bidyut Bikash Hazarika, Assistant Professor of Dept of Physics
Item No. 1: To discuss Departmental class routine and Academic Calendar
Mr. Diganta Konwar convened the meeting to discuss the preparation of departmental routine and
allotment of classes to the faculty members.
Resolution No. 1: Resolved that the Departmental Routine and allotment of classes will be made available
as soon as the Central Routine is made accessible by the College authority. The classes will be conducted
based on the previous semester routine until the central routine is available.
Item No. 2: To discuss the syllabus or course distribution for the Odd Semester, 2023.
Head of the Department and all faculty members discussed about the course distribution.
Resolution No. 2: Resolved that the course distribution for the Odd Semester (2023) will be done by Mr.
Jayanta Sonowal.
Item No. 3: To discuss the preparation of Departmental Academic Calendar
Head of the department discussed about the preparation of departmental Academic Calendar.
Resolution No. 3: Resolved that the Departmental Academic Calendar will be made by Dr. Gitashri
Arandhara based on Dibrugarh University Academic Calendar.
Item No. 4: To discuss the previous Even Semester result of students
Head of the Department of Physics convened the meeting to discuss about the result of previous

Even Semester result of students.

Resolution No. 4: It is resolved that remedial classes will be held for students and that faculty
members would provide one-on-one counselling to each student.

Item No. 5: To discuss the preparation of Mentor Mentee list for 1% semester students
Head of the Department of Physics convened the meeting to discuss about the preparation of
Mentor Mentee list for 1% semester students

Resolution No. 5: It is resolved that the Mentor Mentee list for the newly admitted 1* semester

(FYUGP) students will be prepared by tomorrow. )
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oD
Dept. of Physics

Gargaon College
HOD
Department of Physics

Gargaon College




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: ghxsicsdegartmentgcgd gmail.com

Ref no. : .......cu.... Date: 28.08.2023

Action Taken Report-1

To
The Principal
Gargaon College

Sir,
As per the decision of the Department meeting held on 4™ August 2023, the following actions
have been taken

1. Departmental routine has been prepared and allotment of classes to faculty members has been
done based on central routine provided by the College Routine Development Committee.

2. The Course distribution for Odd Semester 2023, syllabus has been completed.

3. The Departmental Academic Calendar was prepared based on Dibrugarh University
Academic Calendar.

4. The counselling of all the students have been done by the faculty members and some
remedial measures are advised for individual student.

5. The Mentor Mentee list has been prepared.

P
~— HoD

Dept. of Physics
G’g{réan College

Department of Physics
Gargaon College




Meeting No 2

DEPARTMENT OF PHYSICS

GARGAON COLLEGE
PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: physicsdepartmentgc@gmail.com

REF DOz Date: 30.09.2023

NOTICE

It is hereby informed that a departmental meeting will be held on 03-10-2023 at
2:00 pm in the department to discuss different departmental aspects. All the
faculty members are requested to be present at the stipulated time.
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~ HoD
Dept of Physics
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HOD
Department of Physics

Gargaon COHege




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: ghzsicsdegartmentgdh gmail.com

Ref 0. ¢ viiisisiiasa Date: 03.10.2023

MINUTES OF MEETING-2
Date: 03" October, 2023

Presence of the Members:

Mr. Diganta Konwar, HoD of Dept of Physics.

Mr. Guna Kanta Sonowal, Assistant Professor of Dept of Physics
Mr. Jayanta Sonowal, Assistant Professor of Dept of Physics

Dr. Gitashri Arandhara, Assistant Professor of Dept of Physics

Dr. Bidyut Bikash Hazarika, Assistant Professor of Dept of Physics

I S

Item No. 1: To discuss about organizing student seminar for 1%, 3" and 5™ semester major
students

Resolution No. 1: The student seminar will be conducted from 2" week of October.

Item No. 2. To discuss about setting of question papers for the forthcoming sessional exam.
Resolution No. 2 It is resolved that distinct question papers will be assigned to each faculty
member based on the course to which they are allocated.

Item No. 3. To discuss about organizing a Parent Teacher Meeting.

Resolution No. 3. It is resolved that a Parent Teacher Meeting will be held on 31* of October.
Item No. 4. To discuss about organizing a faculty exchange programme with Sivasagar Girls’
College, Sivasagar under the MOU.

Resolution No. 4. It is resolved that on 17" October 2023 the HoD of Physics, Gargaon College
will deliver a lecture on Value Added Course of 1st semester FYUGP at Sivasagar Girls” College,
Sivasagar.
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Dept. of Physics
Gargaon College
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Department of Physics
Gargaon College




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: physicsdegartmentgd& gmail.com

Ref N0 tiiiiiiiiiiasii Date: 31.11.2023

Action Taken Report-2

To
The Principal
Gargaon College

Sir,
As per the decision of the Department meeting held on 3™ October 2023, the following actions
have been taken

1. The student seminars were conducted on 13", 14" and 30" October 2023.
2. Parent Teacher Meeting was held on 31* of October.

3. On 17" October 2023 the HoD of Physics, Gargaon College has delivered a lecture on
Value Added Course of 1st semester FYUGP at Sivasagar Girls’College, Sivasagar.

Je=

HoD
Dept. of Physics
Gargaqn College
Department of Physics
Gargaon College




Meeting No 3

DEPARTMENT OF PHYSICS

GARGAON COLLEGE
PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: physicsdepartmentgcwgmail.com

Ref DO.:ivcisiiviis Date: 30.01.2024

NOTICE

It is hereby informed that a departmental meeting will be held on 01-02-2024 at
2:00 pm in the department to discuss various departmental issues. All the
faculty members are requested to be present at the stipulated time.
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Dept of Physics
Gargaon College
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Department of Physics
Gargaon College




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: phzsicsdegartmentgdd gmail.com

RBf N0 2 wiisssssiiasii Date:01.02.2024

MINUTES OF MEETING-3
Date: 1% February, 2024

Presence of the Members:

1. Mr. Diganta Konwar, HoD of Dept of Physics.

2. Mr. Guna Kanta Sonowal, Assistant Professor of Dept of Physics

3. Mr. Jayanta Sonowal, Assistant Professor of Dept of Physics

4. Dr. Gitashri Arandhara, Assistant Professor of Dept of Physics

5. Dr. Bidyut Bikash Hazarika, Assistant Professor of Dept of Physics
Item No. 1: To discuss Departmental class routine and class allotments
Mr. Diganta Konwar convened the meeting to discuss the preparation of departmental routine and allotment
of classes to the faculty members of based on the central routine provided by the College Routine
Development Committee.
Resolution No. 1: Resolved that the Departmental Routine and allotment of classes will be made available
as soon as the Central Routine is made accessible by the College authority.
Item No. 2. To discuss about the conduct of ICT classes on regular basis
Head of the Department of Physics discussed about the conduct of ICT classes on regular basis
Resolution No. 2. It is resolved that the ICT classes will be taken regularly in room no 15 by the faculty
members at their convenience.

%%
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HoD
Dept. of Physics

Gatgavi College
Department of Physics

Gargaon College




Ref no. : i

To
The Principal

DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: phzsicsdegartmentgc(a gmail.com

Date:30.02.2024

Action Taken Report-3

Gargaon College

Sir,

As per the decision of the Department meeting held on 1* February 2024, the class routine and
allotment of classes to faculty members has been done based on central routine provided by the
College Routine Development Committee. The ICT classes are held regularly.
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oD
Dept. of Physics
Gargaon College
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Meeting No 4

DEPARTMENT OF PHYSICS

GARGAON COLLEGE
PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686

Email ID: physicsdepartmentgc@gmail.com

Ref N0z Date: 02.03.2024

NOTICE

It is hereby informed that a departmental meeting will be held on 04-03-2024 at
2:00 pm in the department to discuss different departmental aspects. All the
faculty members are requested to be present at the stipulated time.

~HoD
Dept of Physics

Gargaon College
HOD
Department of Physics

Gargaon COHege




DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: phxsicsdegartmentgc@ gmail.com

= 1 [0 5 R, Date:04.03.2024
MINUTES OF MEETING-4
Date: 4 March, 2024

Presence of the Members:
1. Mr. Diganta Konwar, HoD of Dept of Physics.
2. Mr. Guna Kanta Sonowal, Assistant Professor of Dept of Physics
3. Mr. Jayanta Sonowal, Assistant Professor of Dept of Physics
4. Dr. Gitashri Arandhara, Assistant Professor of Dept of Physics
5. Dr. Bidyut Bikash Hazarika, Assistant Professor of Dept of Physics
Item No. 1: To discuss about the Gyanyatra programme
Resolution No. 1: It is resolved that some students of the department will impart classes in their alma mater
as part of the project ‘Gyanyatra’ under the aegis of IQAC, Gargaon College.
Item No. 2. To discuss about an educational trip.
Head of the Department of Physics discussed about organizing an educational trip.
Resolution No. 2 It is resolved that all the students and faculty members of the department will go on an
educational trip to CSIR- NEIST, Jorhat during the 3" week of March 2024,

=
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Depantment of Physics
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To
The Principal
Gargaon College

Sir,

DEPARTMENT OF PHYSICS
GARGAON COLLEGE

PO: SIMALUGURI; DIST-SIVASAGAR ASSAM-785686
Email ID: phzsicsdegartmentgc@ gmail.com

...... Date:30.03.2024

Action Taken Report-4

As per the decision of the Department meeting held on 4™ March, 2024, the following actions

have been taken

1. The programme ‘Gyanyatra® has been conducted by the department on 9" March 2024.
2. The department visited CSIR-NEIST on 18" March 2024.
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Meeting No . 1

NOTICE

Date- 14/07/2023

The Department of Political Science is going to conduct a departmental meeting on 17/07/2023 to

discuss about organising a cleanliness drive in the college premises involving all the students of the department

to promote awareness regarding swachata. All faculty members and all UG, PG students are requested to attend

the meeting at the stipulated time.

s

Dr. Ramananda Das

HoD, Department of Political Science
Gargaon College, Simaluguri
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Date-17/07/2023
MINUTES OF THE MEETING-1
Date: 17t July 2023

Presence of the Members
1. Dr. Ramananda Das
2. Dr. Pobon Gogoi
3. Dr. Yuvraj Gogoi
Item no 1: To discuss about organising a cleanliness drive
The Head of the Department initiated a meeting to discuss about organising a cleanliness drive in the college
premises to promote awareness on ‘swachata’ among all students.
Resolution No. 1: Resolved to organise a cleanliness drive as a group activity involving all

faculty members and students of the department.
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Dr. Ramananda Das
HoD, Department of Political Science
Gargaon College, Simaluguri
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ACTION TAKEN REPORT-1

TO

THE PRINCIPAL

GARGAON COLLEGE

Sir,

As per the decision of the Departmental meeting held on 17th July 2023, the following actions have been taken.
1. A cleanliness drive was organised in the premises of the department in which all

students and faculty members participated making it a grand success.

Dr. Ramananda Das
HoD, Department of Political Science
Gargaon College, Simaluguri
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Date-19/07/2023

Meeting No 2
NOTICE

The Department of Political Science is going to conduct a departmental meeting on 22/07/2023 to discuss about
the issues associated with students' learning process as well as address student related grievances. All faculty

members and students are requested to attend the meeting at the stipulated time.
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Dr. Ramananda Das
HoD, Department of Political Science
Gargaon College, Simaluguri
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Date-22/07/2023
MINUTES OF THE MEETING-1
Date: 22" July 2023

Presence of the Members
4. Dr. Ramananda Das
5. Dr. Pobon Gogoi
6. Dr. Yuvraj Gogoi
Item no 1: To discuss about students learning problems.
The Head of the Department initiated a meeting to discuss about the issues associated with
students' learning process.
Resolution No. 1: Students expressed the problems they face in learning and the faculty members resolved to
address such problems by encouraging regular teacher-student interaction.
Item no 2: To address students grievances
The Head of the Department initiated a meeting and encouraged the students to speak up about the grievances
faced by them.

Resolution No. 2: Students expressed their grievances like the problems related to attendance
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Dr. Ramananda Das
HoD, Department of Political Science

Gargaon College, Simaluguri
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ACTION TAKEN REPORT-1

TO
THE PRINCIPAL
GARGAON COLLEGE
Sir,
As per the decision of the Departmental meeting held on 22nd July 2023, the following actions have been taken.
1. Regular teacher student interactive session takes place to improve student learning
process.
2. Special measures like conducting extra classes to cover syllabus, making arrangements
for exams that students missed out, etc. has been taken by department faculty to

address the students grievances.
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Dr. Ramananda Das
HoD, Department of Political Science
Gargaon College, Simaluguri
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Meeting No. 1

DEPARTMENT OF (§%) STATISTICS

GARGAON COLLEGE

P.O.: SIMALUGURI; DIST.: SIVASAGAR; ASSAM - 785686
Email ID: statistics.gargaoncollege2020@gmail.com

Date: 02-08-2023

Notice

A Departmental meeting is called on 03-08-2023 at 3 p.m. to discuss some academic matters.

All the faculty members are directed to attend the meeting on time.

Head
Degament of Satisucs
Gargaon College, Simalvgur!

(Dr. Ranjana Gogoi)
HoD, Statistics
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DEPARTMENT OF () STATISTICS

Date: 03-08-2023

MINUTES OF MEEFTING -1
Date: 3" August, 2023

Presence of the Members:

1.Dr, Ranjana Gogoi, oD Statistics
2.Dr. Bornali Dutta, Assistant Professor of Statistics

Item No. I: To discuss Departmental Routine and Academic Calendar.

Dr. Ranjana Gogoi initiated a meeting to discuss the preparation of departmental routine and
allotment of classes to teachers based on the central routine. Dr. Gogoi also discussed the
preparation of the Academic Calendar based on the Dibrugarh University Academic
Calendar.

Resolution No. 1: Resolved that the Departmental routine and allotment of classes will be
made available as soon as the central routine is made available by the College Routine
Development Committee. It is also resolved that a departmental academic calendar will be
prepared based on the Dibrugarh University Academic Calendar.

Item No. 2: To discuss the course/ syllabus distribution for the B.Sc 1%, 3" and 5" Semester
Courses.

The Head of the Department discussed the syllabus distribution for the Odd Semester
Courses.

Resolution: No. 2: Resolved that the course distribution for the Odd Semester (2022)
syllabus will be done by the HoD.

Item No. 3: To discuss the Preparation of the Teaching Plan.

Dr. Ranjana Gogoi asked the faculty members to prepare individual teaching plans for the
academic session from August, 2023 to November 2023.

Resolution No. 03

Resolved that individual teaching plans will be prepared within a week.
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Depanment of Sististics
Cargaon Cobege.

(Dr. Ranjana Gogoi)
HoD, Statistics




DEPARTMENT OF (§ STATISTICS

GARGAON COLLEGE

P.O. : SIMALUGURI; DIST.: SIVASAGAR; ASSAM - 785686
Email ID: statistics.gargaoncollege2020@gmail.com

Date: 05-8-2023
ACTION TAKEN REPORT-1

To
The Principal
Gargaon College

Sir,

As per the decision of the Department meeting held on 3™ August 2023, the following actions
have been taken.

1. The Departmental routine has been prepared and allotment of classes to teachers based
on the central routine has been made.

2. The Departmental Academic Calendar was prepared based on the Dibrugarh
University Academic Calendar.

3. The course distribution for the Odd Semester (2023) syllabus has been completed.

4. Faculty-wise individual teaching plan has been prepared.
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Head

Degatment of Satistica
Gargaon Cobege. Simalvgurt

(Dr. Ranjana Gogoi)
HoD, Statistics




Meeting No. 2

DEPARTMENT OF (§ ( A STATISTICS

GARGAON COLLEGE

PO. : SIMALUGURI: DIST.: SIVASAGAR; ASSAM - 785686
Email ID: slalislics.gargaoncollege2020@gmail.com

Date: 26-09-2023

Notice

A Departmental meeting is called on 27-09-2023 at 2 p.m. to discuss fixing of date for

sessional examination and setting of question paper. All the faculty members are directed to

attend the meeting on time.
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(Dr. Bornali Dutta)
HoD, Statistics
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Date: 27-09-2023

MINUTES OF MEETING -2
Date: 27" September, 2023

Presence of the Members:

1. Dr. Bornali Dutta, HoD Statistics.

2. Ms Gariyashi Borah, Assistant Professor of Statistics.
3. Mr. Niranjan Yadav, Alumni Faculty

4. Mr. Debasish Biswas, Alumni Faculty

Item No. 1: To discuss organizing sessional examination for the 1** 3rd and 5" Semester
(Hons and generic) Students.

Dr. Ranjana Gogoi asked the faculty members to fix the sessional examination date.
Resolution No. 1: Resolved that sessional examination will be held from 16" October to 20"
October, 2023.

Item No.2: Dr. Bornali Dutta asked the faulty members to setting of question papers.

Resolution No.2: Resoled that setting of question papers will be done on or before
October, 2023.
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(Dr. Bornali Dutta)
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Date: 03-10-2023
ACTION TAKEN REPORT-2

To
The Principal
Gargaon College

Sir,
As per the decision of the Department meeting held on 27th September 2023, the following
actions have been taken.

1. Sessional examination will be held from 16" to 20" October 2023

2. Total marks for major students will be 50/55/60 respectively for 5" Sem, 3" Sem and
1* Sem Students.
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(Dr. Bornali Dutta)
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Phone: (03772) 252251
www.gargaoncollege.ac.in

DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 14/06/2023

NOTICE

It is notify that the Department of Zoology is going to conduct a staff meeting on 15" of June,
2023 at 1:30 PM at department staff room to discuss regarding departmental routine,
allotment of classes, course distribution etc. for the Odd semester 2023. All the faculty

members are requested to remain present at the stipulated time.
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 15/06/2023

MINUTES OF MEETING

A Departmental staff meeting was conveyed by Dr. Rina Handique, Head of the Department
on 15" June, 2023 at 1.30 PM at the Departmental Staff Room. The objective of the
meeting, as laid down by the Dr. Rina Handique, to discuss about the following items-

Item No. 1: To discuss about departmental routine

The Head of the Department initiated a meeting to discuss about the departmental routine
and allotment of classes to teachers based on the central routine.

Resolution No. 1: Resolved that the departmental routine and allotment of classes will be
made available as soon as the central routine is made available by the College Routine
Development Committee.

Item No. 2: To discuss about the course distribution for the Odd Semester (2023) syllabus

The Head of the Department initiated a meeting to discuss about the course distribution for
the Odd Semester (2023) syllabus.

Resolution: No. 2: Resolved that the course distribution for the Odd Semester (2023)
syllabus shall be done to the respective teachers.

The meeting was closed at 2.30 PM.
Presence of the Members:

1. Dr. Rina Handique

2. Dr. Pimily Langthasa
3. Dr. Rashmi Dutta

4. Dr. Anurag Protim Das

o~
(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoology

{ARGAON CGLLEGF
Simaluguri
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¥0%  DEPARTMENT OF ZOOLOGY
\v/ GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 16/06/2023

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 15" of June, the following actions
have been taken.

1. The department routine has been set and the allotment of classes to the teachers was
prepared according to the central routine provided by the College Routine
Development Committee.

2. The distribution of the courses was done among the teachers for the Odd semester
session as per the decision done in the meeting.

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College

Simaluguri-785686
A apartment ot Zoology
{ARGAON CGLLEGF
Simalugquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 17/06/2023

NOTICE

An urgent department staff meeting is conveyed on 17" of June, 2023 at 12:00 PM to discuss
regarding the admission process (FYUGP) and NAAC compilation. All the faculty members
are requested to remain present at the stipulated time.
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apariment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 20/06/2023

NOTICE

This is to inform that the departmental meeting is scheduled on 21.06.2023 in the department
office at 1:00 PM. All the faculty members are requested to remain present at the stipulated
time. The agenda of the meeting is to discuss the allotment of mentees to the Mentors.
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
M apartment ot Zoology
{ARGAON CGLLEGF
Simaluquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 21/06/2023

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on
21 June 2023 at 1.00 PM at the Departmental office room to discuss regarding the

distribution of mentee to respective mentors.
Objective of the Meeting

The objective of the meeting as laid down by Dr. Rina Handique, to discuss about the

following matters:

1. Mentor-Mentee system procedures

2. Roles and responsibilities of the mentors.
The meeting was closed at 2.30 PM.
Faculties attended the meeting:

Rina Handique (HoD)
Dr. Pimily Langthasa
Dr. Rashmi Dutta

Dr. Anurag Protim Das
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A aparniment ot Zoology

{ARGAON CGLLEGF
Simaluguri

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 21/06/2023

NOTICE

It is hereby informed that the faculty members of the department are entrusted the
responsibility of mentoring the students of the department. The mentors should collect the
student’s performance report and maintain the mentee’s report card regularly. Further, they
are also requested to prepare the mentorship report and submit to the Head of the department

at the end of the session.
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A ~partment ot Zoolog
{ARGAON CGLLEGF
Simaluguri

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 18/09/2023

NOTICE

A staff meeting is convey on 20" of September, 2023 at 12.00 PM at the Departmental Staff
Room to discuss regarding to organize World Rhino Day. All the faculty members are
requested to attain the meeting for the same.
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(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri


mailto:depttofzoologygargaoncollege@gmail.com
http://www.gargaoncollege.ac.in/

Phone: (03772) 252251
www.gargaoncollege.ac.in

DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

Date: 20/09/2023

MINUTES OF THE MEETING

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about organizing

World Rhino Day. After the discussions the following resolutions were taken:
R3: World Rhino Day shall be observed on the theme “Five Rhino Species Forever”.

R2: The time selected for the programme at 1:30PM onwards and date of the programme
22/09/2023.

R4: Doodle making competition and essay writing competition will be organized in

collaboration with 11 Assam Girls (I) Coy NCC, Gargaon College
The meeting was closed at 12.45 PM.
Faculties attended the meeting:

Rina Handique (HoD)
Dr. Pimily Langthasa
Dr. Rashmi Dutta

Dr. Anurag Protim Das
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(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686
M apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 25/09/2023

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 20" September, 2023, the following
actions have been taken.

1. World Rhino Day was organized on 22/09/2023.

2. Doodle making competition and essay writing competition was organized among the
students from different departments.

3. The programme was organized in collaboration with 11 Assam Girls (I) Coy NCC,

Gargaon College
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simalugquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 04/10/2023
NOTICE

The Department meeting is going to conduct on 5/10/2023 at 3.00 PM at the Departmental
Room (Room no.3) with the 5 semester students to discuss related to Field trip. All faculty
members and the students of 5™ semester are requested to remain present.
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

T aparntiment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 05/10/2023

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on
5/10/23 at 3.00 PM at the Departmental Room (Room no.3) with the 5" semester students.

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about the
following matters:

3. To discuss about the field trip as a part of the as part of the syllabus DSC | Animal
Behavior & Chronobiology
4. Fixation of date and duration of visit.

After discussions at the meeting, the following resolutions were taken:
R1. After the through discussion with the teachers and the students the Himalayan Zoological
Park, Sikkimn was selected.

R2. The date between the last week October and first week of November is selected.

The meeting was closed at 4.00 PM.

Teachers Present: 04
Students Present: 26
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

T apartment ot Zoology
{tARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 10/10/2023

NOTICE

An urgent department meeting is going to conduct on 10" of October, 2023 at 2.00 PM at the
Departmental Room (Room no.3) with the 5™ semester students to discuss related to Field

trip and fixation of the date. All faculty members and the students of 5" semester are
requested to remain present.
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(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 10/10/2023

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on
10/10/2023 at 2.00 PM at the Departmental Room (Room no.1) with the 5" semester
students.

As per the meeting held on 05/10/2023, the following actions have been taken:

1. The date for the trip has been selected from 1t November-06" of November 2023.

2. The journey was decided to start from 31 October at Simaluguri station (Boarding
station) to New Jalpaiguri Station and private vehicle shall be taken to reach
destination station.

3. Suggested valuable points in relation for the trip and important measures during the
trip was discussed.

The meeting was concluded at 3:30 PM.

Teachers Present: 04
Students Present: 26

dos

s —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 12/10/2023

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 10" of October, the following
actions have been taken.

1. Himalayan Zoological Park, Sikkim was selected has been selected as the site for the
field visit.
2. The date for the trip has been selected from 1% of November-06™ of November 2023.

3. The journey was decided to start from 1% November at Simaluguri station (Boarding

station) to Sikkim.

o

o m—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoolog
{ARGAON CGLLEGF

Simaluquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 26/10/2023

NOTICE

The Department of Zoology is going to conduct a staff meeting on 10" of November, 2022 at
2.00 PM at the Departmental Staff Room to discuss related to the Parents Teachers Meeting.
All the faculty members are requested to attain for the same.

dos

—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A eapaniment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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¥0%  DEPARTMENT OF ZOOLOGY
\v/ GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

Date: 27/10/2023

MINUTES OF THE MEETING

The objective of the meeting, as laid down by Dr. Rina Handique, was to discuss about the
Parents Teachers Meeting (PTM) and for the Reconstitution of the Parent-Teacher
Association and Executive Committee for the year 2023-24.

After discussions at the meeting, the following resolutions were taken:
R1. The date for the PTM is decided to be held on 31.10.2023 at 10 A.M.

R2. To discuss the current poor performance of some of the students and Remedies on poor
performance of certain students. Further, to discuss on several Student-centric and
Department-centric issues.

R3.Therefore, the students were stated to inform their parents/guardians to attend the
meeting.

The meeting ended with a vote of thanks.

Members present:
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr, Rashmi Dutta
4. Dr. Anurag Protim Das

do

m—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A aparniment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 03/11/2023

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 27" of October, 2023, the following
actions have been taken.

1. A Parent Teacher Meeting (PTM) was held on 31/10/2023.

2. A new Reconstitution of the Parent-Teacher Association and Executive Committee
for the year 2023-24 on the same day.

do

o m——

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College

A eaparniment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 10/10/2023

NOTICE

The Department of Zoology is going to conduct a staff meeting on 11" of October, 2023 at
3.00 PM at the Departmental Staff Room to discuss related to the upcoming sessional

examination. All the faculty members are requested to attain at the stipulated time.

do

o —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

MINUTES OF THE MEETING

Objective of the Meeting

Date: 11.10.2023

The objective of the meeting was laid down by Dr. Rina Handique, Head, to discuss about the

following matters:

1. Regarding the discussion about the completion of the syllabus

2. Question paper setting for the Sessional examination

Dr. Rina Handique, Head discussed about the completion of the syllabus from each faculty

members till date. Hence followed by the pattern of setting questions papers for the upcoming

Sessional examination. The meeting was closed at 3.30 PM.

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr,Rashmi Dutta
4. Dr. Anurag Protim Das

dos

o m—

(Dr. Rina Handique)

Head,
Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 30/01/2024

NOTICE

It is to notified that departmental meeting is conveyed on 1% of February, 2024 at 2.00 PM at
the Departmental Room (Room no. 1) with all the of 2", 4" and 6™ semester students to
discuss regarding observation of Wetland Day. All the students and the faculty members are

requested to attain the meeting at the stipulated time.

dos

s m—

(Dr. Rina Handique)
Head,
Department of Zoology
Gargaon College
Simaluguri-785686

A eaparntment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

MINUTES OF THE MEETING

Date: 01/02/2024

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on 1%

of February, 2024 at 2.00 PM at the Departmental Room 1.

Objective of the Meeting

The objective of the meeting, as laid down by the Dr. Rina Handique, to discuss about

observation of Wetland Day on 2" of February. The programme will basically aims to raise

global awareness about the vital role of wetlands on human as well as on Earth.

R1: After the discussion, local wetland in Nazira was selected as the site for the visit.

Presence of the Members

Teachers: 04
Students: 55

Dr. Rina Handique

Dr. Pimily Langthasa
Dr. Rashmi Dutta

Dr. Anurag Protim Das

Howbdhpe

doo

o —

A apartmem ot Zoolog
{ARGAON CGLLEGF
Simaluguri
(Dr. Rina Handique)
Head,
Department of Zoology
Gargaon College

Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 05/02/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 1% of February, 2024, the following
actions have been taken.

1. Wetland Day was observed on 02/02/2024. Local Beel in Nazira was visited to raise
the importance of the wetland.

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College

Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

Date: 04/02/2024

NOTICE

The Department of Zoology is going to conduct a staff meeting on 5" of February, 2024 at
11:30 AM to discuss regarding departmental routine, allotment of classes to teachers, course
distribution etc. for the even semester 2024. All the faculty members are requested to remain

present at the stipulated time.

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College

Simaluguri-785686

T apartment ot Zoology
tARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 05/02/2024

MINUTES OF MEETING

A Departmental staff meeting was conveyed by Dr. Rina Handique, Head of the Department
on 5" of February, 2024 at 11:30 AM at the Departmental Staff Room. The objective of the
meeting, as laid down by the Dr. Rina Handique, to discuss about the following items-

Item No. 1: To discuss about departmental routine

The Head of the Department initiated a meeting to discuss about the departmental routine
and allotment of classes to teachers based on the central routine.

Resolution No. 1: Resolved that the departmental routine and allotment of classes will be
made available as soon as the central routine is made available by the College Routine
Development Committee.

Item No. 2: To discuss about the course distribution for the Even Semester (2024) syllabus

The Head of the Department initiated a meeting to discuss about the course distribution for
the Even Semester (2024) syllabus.

Resolution: No. 2: Resolved that the course distribution for the Even Semester (2024)
syllabus shall be done to the respective teachers.

The meeting was closed at 12.00 PM.
Presence of the Members:

1. Dr. Rina Handique

2. Dr. Pimily Langthasa
3. Dr. Rashmi Dutta

4. Dr. Anurag Protim Das

dos

s —

(Dr. Rina Handique)
Head,
Department of Zoology
Gargaon College
Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri

Date: 06/02/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 5™ of February, 2024, the following
actions have been taken.

1. The department routine has been set and the allotment of classes to the teachers
was prepared according to the central routine provided by the College Routine
Development Committee.

2. The distribution of the courses was done among the teachers for the Even
semester session as per the decision done in the meeting.

dos

o —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 06/02/2024

NOTICE

The Department of Zoology is going to conduct a staff meeting on 7" of February, 2024 at
11.00 AM at the Departmental Staff Room to discuss related to the Parents Teachers

Meeting. All the faculty members are requested to attain for the same.

do

o —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

Aeapariment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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¥0%  DEPARTMENT OF ZOOLOGY
\v/ GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 7/02/2024

MINUTES OF THE MEETING

The objective of the meeting, as laid down by Dr. Rina Handique, was to discuss about the
Parents Teachers Meeting (PTM) and to discuss related to the performance of the students.

After discussions at the meeting, the following resolutions were taken:
R1. The date for the PTM is decided to be held on 09.02.2024 at 10 A.M.

R2. To discuss the current poor performance of some of the students and Remedies on poor
performance of certain students. Further, to discuss on several Student-centric and
Department-centric issues.

R3.Therefore, the students were stated to inform their parents/guardians to attend the
meeting.

The meeting ended with a vote of thanks.

Members present:
5. Dr. Rina Handique
6. Dr. Pimily Langthasa
7. Dr, Rashmi Dutta
8. Dr. Anurag Protim Das

o

m—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A aparntment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 10/02/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 8" of February, 2024, the following
actions have been taken.

1. A Parent Teacher Meeting (PTM) was held on 09/02/2024.

2. Discussed about Current low academic performance of the students and Reasons
for low attendance of some students.

3. Some remedies and strategies for upliftment of poor performance of some

students will be taken.

dos

o m—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College

A apariment ot Zoologh
IARGAON CGLLEGF
Simaluguri


mailto:depttofzoologygargaoncollege@gmail.com
http://www.gargaoncollege.ac.in/

Phone: (03772) 252251
www.gargaoncollege.ac.in

DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 10/02/2024

NOTICE

It is to notify that a staff meeting is conveyed on 12" of February, 2024 at 11.00 AM at the
Departmental Staff Room to discuss regarding organizing Mentorship Awareness programme
for the even semester session. All the faculty members are requested to attain the meeting at

the stipulated time.

do

o m—

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College

Simaluguri-785686
A aparimem ot Zoolog

tARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 12/02/2024

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on
12" of February, 2024 at 11.00 AM at the Departmental Staff Room.

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about the

importance of mentorship programme. Also the selection of the date for the programme.

1. Mentor-Mentee system procedures
2. Roles and responsibilities of the mentors.
3. 13/02/2024 was selected as the day of the programme at 11:00 AM.

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr,Rashmi Dutta
4. Dr. Anurag Protim Das

do

o —

(Dr. Rina Handique)
Head
Department of Zoology

Gargaon College
Taparniment ot Zoology
{ARGAON CGLLEGF

Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 12/02/2024

NOTICE

It is to notify that a meeting with the students of all semesters of zoology department will be
held on 13" of February, 2024 at 11.00 AM to discuss regarding Mentorship programme for
the even semester. All the faculty members and students are requested to attain the meeting at

the stipulated time.

do

o m—

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 13/03/2024

NOTICE

A departmental staff meeting is conveyed on 14" of March, 2024 at 3.00 PM at the
Departmental Staff Room to discuss regarding organizing a student orientated ICT
programme and Faculty exchange programme. All the faculty members are requested to
attain the meeting at the stipulated time.

do
(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686

M apariment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

Date: 14/03/2024

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on
14" of March, 2024 at 3.00 PM at the Departmental Staff Room.

Objective of the Meeting

The objective of the meeting was to discuss about organizing a student orientated ICT
programme and Faculty exchange programme. Also the selection of the date for the

programme.

R1: ICT programme on MS excel, MS word, PowerPoint, Canva etc were the topics selected

for the programme.

R2: Dr. Pakiza Begum and Ms Ankika Dutta, Assistant Professors of Gargaon College were

invited for the session
R3: 16/03/2024 -22/03/2024 selected as the day of the programme.

R4: Faculty exchange programme will be conducted with Sibsagar College (Autonomous) in
the last week of March tentative date 22/03/2024-25/03/2024.

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr,Rashmi Dutta
4. Dr. Anurag Protim Das

(Dr. Rina Handique)
Head,
Department of Zoology

A apartment ot Zoology

{ARGADON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 28/03/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 14" of March, 2024, the following
actions have been taken.

1. ICT programme on MS excel, MS word, PowerPoint, Canva etc was conducted for
the students to equip the ICT tools in learning process.

2. A weeklong Faculty exchange programme was conducted with Sibsagar College
(Autonomous) on topics related to the syllabus orientated.

do

—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 19/03/2024

NOTICE

An urgent staff meeting is conveyed on 19" of March, 2024 at 2.30 PM at the Departmental
Staff Room to discuss regarding to organize a World Sparrow Day. All the faculty members
are requested to attain the meeting for the same.

s

o —

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 19/03/2024

MINUTES OF THE MEETING

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about
observation of World Sparrow Day. After the discussions the following resolutions were
taken:

R1: Dr. Sabyasachi Mahanta, Principal Gargaon College will inaugurate the session

R2: A talk on the importance of observation of Sparrow day will be delivered by HoD,

Department of Zoology.

R2: A nest prepared by the students and the will be installed after the talk. The programme
will be organized in collaboration with IQAC and NCC, Gargaon College

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr,Rashmi Dutta
4. Dr. Anurag Protim Das

do

o —

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 19/03/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 19" of March, 2024, the following
actions have been taken.

4. World Sparrow Day organized on 20/3/2024.

5. 10nos. of bird nest has been installed in the college campus.

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 21/03/2024

NOTICE

A staff meeting is convey on 23" of February, 2024 at 3.00 PM at the Departmental Staff
Room to discuss regarding to organize a popular talk on Indian Knowledge System and
observation of World Water Day. All the faculty members are requested to attain the meeting

for the same.

o

o —

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 23/03/2024

MINUTES OF THE MEETING

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about organizing
a popular talk on Indian Knowledge System and observation of World Water Day. After the

discussions the following resolutions were taken:

R1: Dr. Raktim Patar, Associate Professor, Jawaharlal Nehru University will be the resource

person for the IKS programme

R2: The IKS programme will be jointly organized with Department of Botany, Gargaon
College.

R3: The time selected for the programme at 3-4:00 PM and date of the programme
20/03/2024.

R4: For World Water Day, a poster making competition will be organized in collaboration

with IQAC, Department of Chemistry, Botany, and NCC, Gargaon College

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr,Rashmi Dutta
4. Dr. Anurag Protim Das

dos

—

(Dr. Rina Handique)
Head
Department of Zoology

TepEnmeant or L000gy
{ARGAON CGLLEGF
Simalugquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 30/03/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 23" of March, 2024, the following
actions have been taken.

6. Popular talk on Indian Knowledge System was organized on 27/03/2024.

7. Dr. Raktim Patar, Associate Professor, Jawaharlal Nehru University, was the resource
person of the programme.

8. World Water Day will be organized on 22/3/2024.

9. Dr. Pobon Gogoi, Associate professor, Department of Political Science and Dr.
Shyamolima Saikai, Assistant Professor, Department of English, Gargaon College

were the judges for the poster competition for World Water Day.

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri



mailto:depttofzoologygargaoncollege@gmail.com
http://www.gargaoncollege.ac.in/

Phone: (03772) 252251
www.gargaoncollege.ac.in

DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 9/03/2024

NOTICE

It is hereby informed that an urgent departmental staff meeting is convey on 9" of March,
2024 at 1.00 PM at the Departmental Staff Room to discuss about preparation of NC/DC list.
Therefore, all the faculty members are requested to attain the meeting at the stipulated time.

do

o —

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 09/03/2024

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on 9™"
of March, 2024 at 1.00 PM at the Departmental Staff Room.

The objective of the meeting, was to discuss about the following points:

1. The NC/DC list of the students of all the semesters has to be submitted to office by on
or before 12 of March, 2024.

do

s —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 11/04/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 9" of March, 2024, the following
actions have been taken.

1. The percentage of attendance and the NC/DC list for the students of 2", 4" and 6%

semester has been prepared and submitted to the office on 11" March, 2024.

do

m—

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 8/04/2024

NOTICE

The Department of Zoology is going to conduct a staff meeting on 9" of April, 2024 at 1.00
PM at the Departmental Staff Room to discuss related to the upcoming sessional
examination. All the faculty members are requested to attain the same.

£
(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686
A apariment ot Zoolog
{ARGAON CGLLEGF
Simaluquri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 09.04.2024

MINUTES OF THE MEETING

A Departmental staff meeting was conveyed by Dr. Rina Handique, Head of the Department
on 9" of April, 2024 at 1.00 PM.

Objective of the Meeting

The objective of the meeting was laid down by the head of the department to discuss about

the following matters:
1. Regarding the discussion about the completion of the syllabus

2. Question paper setting for the Sessional examination and the pattern should follow the

Dibrugarh University final question pattern.
3. Regarding the AQAR presentation

The meeting was closed at 1.30 PM.

Teachers Present: 04
1. Dr. Rina Handique
2. Dr. Pimily Langthasa
3. Dr. Rashmi Dutta
4. Dr, Anurag Protim Das

do

—

(Dr. Rina Handique)

Head,
Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoolog
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 21/03/2024

NOTICE

A staff meeting is convey on 22" of March, 2024 at 3.00 PM at the departmental Staff Room
to discuss regarding the organizing an invited talk on Wildlife Conservation. All the faculty

members are requested to attain the meeting at the stipulated time.

dos

s —

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686
A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam

E-mail: depttofzoologygargaoncollege@gmail.com

Date: 22/03/2024

MINUTES OF THE MEETING

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about organizing
a invited talk on Wildlife Conservation. After the discussions the following resolutions were
taken:

R1: Talk on Wildlife Conservation with special reference to Owl conservation on the topic
entitled “Who's Hooting in my Backyard"- Owl Conservation in the Upper
Brahmaputra Valley, Assam”.

R2: Dr. Samrat Sengupta, Assistant Professor, Department of Zoology, Debraj Roy

College, will be the resource person of the programme.
R3: The time selected for the programme is 1-2PM
R4: The Date of the program 06/04/2024

R5: The programme will be in collaboration with IQAC, Gargaon College and NCC 11
Assam Girls (1) Coy and 49 Assam Naval Unit of the college

do

—

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686

A aparnimem ot Zoologh
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 08/04/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 22" of March, 2024, the following
actions have been taken.

1. An invited talk on Wildlife Conservation with special reference to Owl conservation
on the topic entitled “Who's Hooting in my Backyard”- Owl Conservation in the
Upper Brahmaputra Valley, Assam”. Was conducted on 06/04/2024.

2. Dr. Samrat Sengupta, Assistant Professor, Department of Zoology, Debraj Roy

College was the resource person of the programme.

dos

o —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartiment ot Zoology
{ARGAON CGLLEGF
Simaluguri



mailto:depttofzoologygargaoncollege@gmail.com
http://www.gargaoncollege.ac.in/

Phone: (03772) 252251
www.gargaoncollege.ac.in

DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 04/04/2023

NOTICE

It is hereby to inform that a staff meeting is going to conduct on 5 of April, 2024 at 1.00 PM
at the Departmental Staff Room to discuss about organizing an outreach programme. All the
faculty members are requested to attain the same.

do

o —

M apartment ot Zoology
IARGAON CGLLEGF
Simaluguri

(Dr. Rina Handique)
Head
Department of Zoology
Gargaon College
Simaluguri-785686
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 05/04/2024

MINUTES OF THE MEETING

A Departmental meeting was conveyed by Dr. Rina Handique, Head of the Department on 5™
of April, 2024 at 1.00 PM.

Objective of the Meeting

The objective of the meeting, as laid down by Dr. Rina Handique, to discuss about the final

fixation of the date and selection of the local fish farm.

Dr. Rina Handique discussed the matter and suggested valuable points in relation to fixation
of the fish farm for the visit. The list of the Local entrepreneurs in the area within the district
were the prime interest to visit not only to give the syllabus/general information, importance
and awareness but also to boost the entrepreneurship among the students. Dr. Pimily
Langthasa, Dr. Rashmi Dutte and Dr. Anurag Protim Das, Assistant Professor, Department of

Zoology, made suggestions on the fixation of the date.
After discussions at the meeting, the following resolutions were taken:

R1. After the discussion the final selection of the farm selected was Nazira Fish Farm.
R2. The date of the visit is decided to be on 6™ of April, 2024

Teachers Present: 04
Students Present: 40

do

o —

(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College
Simaluguri-785686

A apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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DEPARTMENT OF ZOOLOGY
GARGAON COLLEGE

ESTD: 1969
Simaluguri - 785686, Sivasagar, Assam
E-mail: depttofzoologygargaoncollege@gmail.com

Date: 07/04/2024

ACTION TAKEN REPORT

To,
The Principal,
Gargaon College

Sir,

As per the decision of the departmental meeting held on 5" of April, 2024, the following
actions have been taken.

1. An Outreach programme was conducted by the Zoology department on 06/04/2024.
2. The Field visit to Ududul Haque Agricultural Farm, Nazira Block, Sivasagar District

was visited to boost the entrepreneurship among the students

jﬁ»;
(Dr. Rina Handique)
Head, Department of Zoology
Gargaon College

Simaluguri-785686

M apartment ot Zoology
{ARGAON CGLLEGF
Simaluguri
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	Date : 02/08/23
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding workload distribution student progression etc, for the odd Semester today at 12:02 p.m.All faculty members are requested to attend at the stipulated time.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaoncollege,
	Simaluguri
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaoncollege,
	Simaluguri

	ACTION TAKEN REPORT 1
	To
	The Principal
	GargaonCollege, Simaluguri
	Sir,
	As per the decision of the Department meeting held on date, 4th and 7th august, 2023 thedistribution of workload, class routine and syllabus distribution  has been done.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaoncollege,
	Simaluguri

	Date: 23.08.23
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding the student progression and AQAR work, on 23 /8/23 at 4:30 pm.
	All faculty members are requested to attend at the stipulated time.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics, Gargaon College
	ACTION TAKEN REPORT                                         ...

	To
	The Principal
	Gargaon College,  Simaluguri.
	Sir,
	As per the decision of the Department meeting held on date,  24/8/23   the following actions have been taken:
	1. Class test has beenconducted.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics, Gargaon College

	Date : 02/09/23
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding departmental Bank Account, Pranjal Phukon Health issue, and a discussion on mentor-mentee, etc. for the odd Semester today at 12:02p.m. All faculty members are requested to attend a...
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College,

	(Dr Kabita Phukon)
	HoD, Department of Mathematics
	Gargaon College, Simaluguri
	To
	The Principal
	Gargaon College , Simaluguri.
	Sir,
	As per the decision of the Department meeting held on the date, 02/09/2023, the following
	actions have been taken,
	1.   Donation Collected to meet Pranjal Phukon’s Medical  Expenditure.
	(Dr Kabita Phukon)
	HoD, Department of Mathematics
	Gargaon College, Simaluguri
	Date: 14 .12.23
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding upcoming NAAC preparation, on 4/12/23.   All faculty members are requested to attend at the stipulated time, 3.00 pm.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College

	ACTION TAKEN REPORT
	To
	The Principal,
	Gargaon College, Simaluguri
	Sir,
	As per the decision of the Department meeting held on the date,  the departmental documents are being compiled.
	(Dr. Kabita Phukon)
	HoD, Department of Mathematics
	Gargaon College, Simaluguri
	Date: 9.02.24
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding the preparation of semester classes and AQAR work, on 09/2/24.   All faculty members are requested to attend at the stipulated time, 3:30 pm.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College

	ACTION TAKEN REPORT
	Date : 10.04.24

	To
	The Principal,
	Gargaon College, Simaluguri
	Sir,
	As per the decision of the Department meeting held on that date, the following action is being taken:
	(Dr. Kabita Phukon)
	HoD, Department of Mathematics
	Gargaon College, Simaluguri
	Date: 6.03.24
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding the preparation of semester classes and AQAR work, on 06/3/24.   All faculty members are requested to attend at the stipulated time, 3:30 pm.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College

	To
	The Principal
	Gargaon College , Simaluguri.
	Sir,
	As per the decision of the Department meeting held on, 6/03/2024 the following
	actions have been taken,
	1.  Departmental Data of Criteria 1, 5, and 7 has been submitted.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College

	Date: 16.04.24
	NOTICE
	The Department of Mathematics is going to conduct a meeting regarding the preparation of semester classes and AQAR work, on 17/04/24.   All faculty members are requested to attend at the stipulated time, 10:00 pm.
	(Dr. Kabita Phukon)
	HoD, Department of
	Mathematics
	Gargaon College

	ACTION TAKEN REPORT
	Date : 17.04.24
	To

	The Principal,
	Gargaon College, Simaluguri
	Sir,
	As per the decision of the Department meeting held on that date, the following action is being taken:
	(Dr. Kabita Phukon)
	HoD, Department of Mathematics
	Gargaon College, Simaluguri
	Meeting No 1
	Meeting No 3
	Meeting No 4

